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THE ELDER AND HIS WORK 
 

 
INTRODUCTION 

 
 One of the best-known natives of all time is Sitting Bull. As a Sioux 
Indian Chief, he was a powerful leader. He was known as a fierce 
warrior and a gentle friend. He was strong and wise. His people 
responded to that kind of leadership. Those in leadership bear a heavy 
responsibility. Today strong leaders are desperately needed for Native 
churches. That is what this course is all about. In its pages you will 
learn about the kind of leaders God wants for His church. A church 
will never go any further than its leaders can take it. May God use 
this book to challenge and train you to become an effective church 
leader. 
 
The Elder and His Work is a self-study course prepared for the 
T.R.I.B.E. programme of the Native Bible Centre. (T.R.I.B.E. is Training Resources for 
Indigenous Bible Education) 

  
The Elder and His Work has eighteen lessons. The first six lessons deal with church leaders. The 
final twelve lessons deal with practical aspects of the local church's work. Since the final twelve 
lessons are short, it is suggested that the student complete two each week. By following this plan 
the student can complete this study in eleven weeks. 

 
Some of the lessons have review questions and some have assignments. Follow the instructions 
for each lesson. There is a final test covering the whole course.  

 
If you are taking the course for credit, complete the assignments and final test and mail them to 
the Native Bible Centre. They will be corrected and your grade will be recorded. The credit cost 
for each T.R.I.B.E. course is $5.00. If you are not taking the course for credit, you do not have to 
mail in your assignments and test.  
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LESSON 1 
 

SO YOU WANT TO BE AN ELDER? 
 

As you read the Bible, you will notice there were many great leaders. 
Moses was known as the friend of God and God spoke to him. David 
was known as a man after God’s own heart. Queen Esther risked her 
life to save her people. And the Apostle Paul was a great missionary 
and wrote much of the New Testament.  
 
How did these people become such great leaders? The answer: they 
spent time with God. Before we can ever be a leader of God’s people, 
we must spend time with God and be willing to follow God 

                      completely. 
 
               THE IMPORTANCE GOD PLACES ON LEADERS 
1. 1 Peter 5:2 Peter teaches, “Be _________________  of God’s flock that is under your 

care.” 

    We need to remember that we are shepherds, who are under the Great Shepherd,  
    Jesus Christ. As shepherd, we answer to Him. 
 
2. 1 Peter 5:4: And when the  ___________________________  appears, you will 
receive  
    the crown of glory that will never fade away.”  
 
    Jesus’ disciples were also great leaders. Why were they able to do such great things? 
 
3. Read Acts 4:13.  
 
    When the religious leaders questioned Peter and John, what did they observe about  
     them?  
 

A. Peter and John had ___________________ . 
 

B. The leaders knew Peter and John were  _____________________  and  

        _______________  men. 
 

C. It was obvious to these leaders that Peter and John had  ____________   

 _______________   _______________. 
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Don’t expect God to speak in 
the soul-melting inward voice 
when you are making so much 
noise. Be silent and God will 
speak again. (Francois Fenelon) 

4. The Apostle Paul was another man who was greatly used by God to spread the Good  
     News. What was his secret?  
 
Look at Paul’s prayer in Philippians 3:10. “I want to know ___________ and the 

______________ of His resurrection and the ________________ of sharing in His  

sufferings, becoming _____________ Him in His death.”  

So how do we become the kind of person that God wants us to be? We can only do this as 
we spend time with the Great Shepherd.  
 

HOW TO BECOME A PERSON GOD CAN USE 
 
1. HAVE A QUIET TIME WITH GOD.  
 
What is a quiet time? It is simply taking time to be quiet and learn from our Great 
Shepherd, Jesus. We need to make this a top priority in our daily lives.  
 
In 1 Chronicles 28:9 David gave advice to his son, Solomon:  “And you, my son  

Solomon, _______________ (know) the God of your father, and __________ Him  

with wholehearted __________________ and with a ________________ mind, for 

the Lord searches every heart and understands every motive behind the thoughts. If you 

___________  Him, He will be found by you; but if you forsake Him, He will reject you forever.”  

 
If we would want to follow David’s advice, it will take great commitment, dedication, 
and perseverance. But spending time with God is always worth it. Why is this so 
important? Only as we get to know the Great Shepherd can we know what He wants us to 
do.  
 
If you have not made a habit of spending quiet times with God, below are some 
suggestions that will help. The more these suggestions are practiced, the more they will 
become a habit and will become a part of our daily routine. 

 
FIND A QUIET PLACE. 

 
Many times God speaks to us in a still small voice like He did to  
Elijah. 
 (1 Kings 19:12) “After the earthquake came a fire, but the  
LORD was not in the fire. And after the fire came a gentle  
_____________ .” 

Find a place where you can regularly meet with God and not be  
disturbed or distracted.
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                               GIVE GOD THE BEST PART OF YOUR DAY. 
 

Some people are at their best in the early morning. Others think more clearly in the evening. The 
time of day is not as important as when you are at your best.  
 
 

                     SPEND TIME IN WORSHIP AND PRAISE. 
 

The Bible has much to say about the importance of praising God. Worship is simply telling God 
how thankful we are for WHO He is and WHAT He has done for us.  

In Psalm 9:1-2, what four things did David say he would do? 
 

1) I will  __________________________________________________  

2) I will  __________________________________________________  

3) I will  __________________________________________________  

4) I will ___________________________________________________  
 
 
     GET DIRECTION FOR YOUR DAY 

 

A shepherd of God’s people needs to get direction from the Great Shepherd before leading the 
sheep entrusted to him.  
 
Psalm 143:8 says, “Let the morning ______________ me word of your unfailing love, for I have  

put my  ______________ in you. Show me the _________ I should go, for to you I lift up my 

soul.” 

 
 

               GET STRENGTH FOR YOUR WALK 
 

We cannot do this great work in our own strength. Just as shepherds faced 
wolves and bears that wanted to destroy the sheep, so we have an enemy 
who wants to destroy us. We are facing a great enemy. We need strength 
greater than our own.  
 
Psalm 121:2 says, “My help comes from the Lord.” 
 
How do we get that strength?  
 
1 Peter 2:2 says, “Like newborn babies, _________________ pure 

spiritual milk, so that by it you may _________________ up in your 

salvation, now that you have tasted that the Lord is _____________.” 

 

The Bible tells us 
all we need to 

know,  
so we can do all 
God wants us to 

 

Give yourself 
time to be silent 
and quiet before 
Him, waiting to 

receive the 
assurance of His 

presence with 
you.  

(Andrew Murray) 
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EXPECT GOD TO SPEAK TO YOU 
 
Psalm 5:3 “In the morning, O Lord, you hear my ______________; in the morning I lay my  

 _______________ before you and wait in ______________________.” 

 
 

  
 
 
 
 
 

 
                    SATAN SAYS “NO” TO A QUIET TIME 

 
Because Satan is our enemy he will do his best to keep us from our time with God. And yet if we 
miss a time, he will try to make us feel guilty. But remember what God’s Word says:  
 
Romans 8:1 “Therefore, there is now _______ condemnation for those who are in Christ Jesus.” 
 
If times alone with God are missed for a while, don’t give up. Begin again and ask God to enable 
you to make meeting with Him a priority each day. 
 
 
 

     THREE WAYS TO HAVE A QUIET TIME 
 

A. READ GOD’S WORD 
 
How will reading the Bible help us? 
 
God’s Word gives us direction in life. 
 
Psalm 119:105 “Your ______________ is a ________ to my feet and a ___________ for 
my path.” 
 
God’s Word gives us wisdom. 

 
Psalm 119:130 “The unfolding (opening) of your _____________  gives ____________:  
 

it gives _______________________ to the simple.” 
 
God’s Word puts God’s thoughts in our heart, so our words can bless others. 
 
Matthew 12:34b “For out of the ________________ (storehouse) of the ___________ 
the mouth speaks.”  

My Bible to me is a treasure house, 

where I can always find 

whatever I need for today - 

for heart and soul and mind. 
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What is in the storehouse of your heart? How can we give out God’s Word if we have not 
taken it in? I remember what the president of our Bible School told us. “Nearest the heart 
- first out.” That is another way of saying that we will talk about the things that are really 
important to us. 
 

 
 
. 

 
 

God’s Word opens our eyes to anything standing in the way of a close walk with our 
loving Father. 

 
B. MEMORIZE VERSES 

 
Psalm 119:11 “I have hidden your _______________ in my ___________ that I might 

not ______________ against you.” 

We once moved a mobile home onto five acres that used to be a bull pasture. After moving in we 
soon discovered that the mice living in that field were not ready to abandon their territory. They 
decided to make our mobile home their new residence. So we had a choice. We could either 
ignore the little pests and let them overrun the house, or we would have to work hard to get rid of 
them and fill any holes in the mobile home where they may be getting in. If we had ignored this 
problem it would have been a danger to us and to our children. 

When God’s Word is put into our mind, it helps get rid of the infestations of wrong thinking, 
poor attitudes, or sinful behavior. The wise path is to recognize our need for taking care of our 
hearts by staying in God’s Word and memorizing its truths. In Psalm 119:11, King David 
recognized the danger of not building our lives on the Scriptures.  

 
C. MEDITATE ON GOD’S WORD 

 
Joshua 1:8 “Do not let this Book of the Law _____________ from your  

mouth; ____________________on it day and night, so that you may be  

_______________ to do _____________________ written in it. Then 

you will be prosperous and ______________________.” 

If you want more help in having a 
quiet time, order the devotional 

journal Daily Power from the order 
form in the back of this course. 

 
An honest man with an open Bible and a pad and pencil 

is sure to find out what is wrong with him very quickly. 

by A. W. Tozer 
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The word meditate means to go over it and over it until it becomes a part of us. We all want to be 
successful in our work for God. The secret is spending time meditating on God’s Word until it 
becomes so much a part of us that the Word of God is the first thing that comes to our mind and 
out of our mouth. 
 
A helpful way to meditate on and apply Scripture to our personal situation is to ask ourselves 
three questions after reading God’s Word: 

• What is this passage saying? 
• What does it mean? 
• What does it mean to me? 

 
It might be helpful to read the Bible in different translations after you have read your Bible for 
many years. Sometimes what is read may become so very familiar that we forget to pay attention 
to what we are reading and do not get much out of it. Reading in a different translation may open 
our eyes in a new way to what the verse or chapter is saying. 
 
 

 
 
 
 
 
 
 
 
 

In order to become a person God can use, we need to develop a habit of having our own 
personal quiet time with our Heavenly Father. Following are three more ways to bring us 
to the place of serving God as the shepherd of His flock: 

 
2. HAVE DEVOTIONS WITH YOUR FAMILY. 
 
Take time to read the Bible and maybe a devotional book with the whole family. Sometimes 
it is hard to find the time. Let us not get so busy doing the Shepherd’s work that we do not show 
our family how important it is to take time to be with the Great Shepherd. Take time to pray. It 
may be very helpful to begin creating a prayer list. Write out the prayer request. Put down the 
date you began praying for this. When the prayer is answered, put down that date. Then you can 
look back and see how God has answered many of your requests. This has proven to be a 
powerful teaching method for children in the home. 
 
3. READ GOOD BOOKS. 
 
Good Christian books will help us get new ideas and keep us sharp in our spiritual growth. 
Reading current authors will enable us to answer questions others may ask regarding which 
writers are accurate with the Scriptures. 
 

                       
                                 
 
 
 

Salvation  
 

is the miracle of a moment 

Growth 
 

is the labor of a lifetime. 
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4. BE A HUMBLE SERVANT 
 
Remember the example that the Chief Shepherd gave us. Mark 10:45 “For even the Son of Man  

did not come to be  ______________  but to _________.”  
 

 
 
 
 
 
 
There are many examples of how Jesus served others.  
 
Read the story in John 13:3-17 and answer the following questions. 
 
1. Verse 3 lists three things Jesus knew. Write them below. 
1)   _________________________________________________________________________  

2)   __________________________________________________________________________ 

3)   __________________________________________________________________________ 
 
2. Who was one of the men who had their feet humbly washed by Jesus? (Look ahead to 13:26-30) 

      __________________________________________________________________________  
 
3. Did Jesus know what this man was going to do soon after this meal was over? (See verse 21) 

    ___________________________________________________________________________  
 
4. If you knew there was a deceptive “friend” in the group, what would you have done?  ______  

    ___________________________________________________________________________  
 
In taking on this unpleasant task, Jesus performed the job that was always assigned to the lowest 
slave in the household. This was the job that any one of the other Apostles should have done.  
 
 
 
 
 
 
To understand the importance of what Jesus did, read what his followers were arguing about at 
this time.  
 
Luke 22:24 “Also a dispute arose among them as to which of them was considered to be  

___________________ .”  

Only the one who serves 
is qualified to lead. 

 

It is difficult to stand on a pedestal 
and wash the feet of those below.  

 

Colson 
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The Apostles were not thinking about serving but being served.  
 
This is the lesson Jesus was teaching them: 
 
 Luke 22:26b “Instead, the greatest among you should be like the __________________, and the  

one who rules like the one who__________________.” 

 
 

OUR SUPREME EXAMPLE OF HUMILITY 
 
Philippians 2:5-8  “Your _______________ should be the same as that of Christ  

Jesus: who, being in very nature _____________, did not consider equality with God  

something to be grasped, but made himself __________ , taking the very nature of  

a______________, being made in human likeness. And being found in the appearance  

as a man, He ______________ Himself and became ______________ to death – even  

death on a ______________.” What a powerful example for us to follow. 
 
*************************************************************************** 

“Humility is perfect quietness of heart. 
It is to be at rest when nobody praises me, and when I am blamed or despised. 

It is to have a blessed home in the Lord, where I can go in and shut the 
door, and kneel to my Father in secret, and I am at peace as in a deep sea of 

calmness when all around and above is trouble.” 
Andrew Murray 

********************************************************** 
 

THE GOAL OF A GODLY LEADER 
 
As leaders in our home, church, and community, the following verses should be our goal 
in everything we do and say. 
 

Colossians 1:28-29 “We proclaim______________, admonishing and teaching  

___________________ with all ____________, so that we may present everyone  

_______________ in Christ. To this end I __________, struggling with all ________ 

energy, which so _______________ works in me.” 
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LESSON 2 
 

ELDERS- 
WHO ARE THEY? 

 
 
Most native people know who the elders are in their culture. These older men and women have 
been given much respect. They possess the wisdom that comes through many years of living on 
this earth. In this lesson you will learn about elders in the Bible. 
 
 
“ELDER” IS THE NEW TESTAMENT NAME FOR A CHURCH LEADER 
 
 
The New Testament introduces a new group called the church. The church began in Acts 2 with 
the coming of the Holy Spirit. A local church is a group of Christians living in an area who 
gather together for teaching, fellowship and service under the leadership of Biblical leaders 
called elders.(Acts 2:42-47) 
 
 
 
 

1. Read Acts 14:23.  What did Paul call the leaders he placed 
      in the churches he began? 

 ______________________________ 
 
 The verse goes on to say that Paul  
 committed these men to the Lord. 
 This means he gave the leadership  
 of the local church to these men. 

 

Paul & Barnabas appointed elders for them in each church and, with 
prayer and fasting, committed them to the Lord in whom they had 

put their trust.” 
Acts 14:23 
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2. Read Hebrews 13:7, 17 and write down the two instructions given to the people of the    
              church. 

          _______________________________________________________________________________  

           ______________________________________________________________________________  

 
3.   In 1 Peter 5:2-3 Peter tells the elders what they should do and what they shouldn’t do. 

     In the table below fill in the correct statement in each column. The first one is done for you. 

DO DON’T DO 
Serve as overseers Not because you must 

  

  

  

  

 
AN “OVERSEER” IS ANOTHER NAME FOR AN ELDER 

 
Church leaders were also called overseers. This name comes from two Greek words, “epi” 
(meaning “over”) and “skope”" (meaning “to see”). This title emphasized the job of the leader. 
The elders were to oversee the work and ministry of the church. 
 
The name elder described the man. Normally he was an older, mature man. Age is not a 
requirement for becoming an elder, but often the men were older. 
 
Both of these names describe the same man. Read Titus 1:6-7. 

 
4.  What is the church leader called in verse 6?  
       ______________________________________________________  
 
5.   What is he called in verse 7? 

        _____________________________________________________  
 
As you can see, both names are used of the same person.  
Acts 20:17 and 28 also use these two names for the same leaders. 
 
 
 

“From Miletus, Paul sent to Ephesus for the elders of the church…” Acts 20:17 
 

“Keep watch over yourselves and all the flock of which the Holy Spirit has made 
you overseers.”  Acts 20:28 
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IN THE NEW TESTAMENT ELDERS WERE APPOINTED 
 
 
6.  Who appointed the elders in the following verses? 
 
Acts 14:23  ____________________________________________________________________ 

Titus 1:5  ______________________________________________________________________ 
 
 
7. When the time comes for a church to appoint church elders, the following steps should be  
    carefully followed: 
   
 A.  Only godly men should be considered for the office. They need to meet the biblical 
                  qualifications as taught in lessons three and four of this course. 
 

B. The appointment of elders must not become a popularity contest. A man should not 
be appointed just because he is well liked. If he does not meet the biblical 
qualification, the church will not be a spiritual church. The church could easily 
become just a social meeting place. 

 

C. Here is what the Bible says about who should be appointed: 
 

1)  1 Timothy 3:1, “If anyone ____________  his heart on being an overseer, he  

    ________________ a noble task. 

2)  1 Timothy 3:1-7 and Titus 1:5-9 list the qualifications of church elders. 

3)  1 Timothy 3:10, “They must first be ______________________; and then if  
     there is nothing against them, let them serve.” 
 
 
8. What cautions and instructions are given in 1 Timothy 5:19-20 for correcting an elder? 
 ___________________________________________________________________________________  

 ___________________________________________________________________________________  

 ___________________________________________________________________________________  
 

 

CHURCHES NEED MORE THAN ONE ELDER 
 
WHY MORE THAT ONE ELDER? 
 
1. A group of elders are able to share the burden or load of ministry. There are many troubles,  
    conflicts, complaints and problems in a church. By sharing, no one is overburdened. Moses 
    was leading the people of Israel from Egypt to the Promised Land. In Exodus 18:13, read what  
    happened soon after the Israelites began the trip. 
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What was the problem?  _________________________________________________________  
 
Exodus 18:17-23 what advice was Moses given?  _____________________________________  

_____________________________________________________________________________  

 
How does this apply to us today?  _________________________________________________  
 
What example did Jesus leave us? Mark 3:13-15  _____________________________________  

_____________________________________________________________________________  

 
2. With more than one elder, there will be a balance of weaknesses and strengths. Balance is 

very important. Not everyone has the same strengths. With more than one elder, we allow 
each elder to serve with the strengths God has given him. 
 

3. Leaders should be held accountable to each other. How do we do that? We ask specific 
questions about how each is doing in their spiritual life. Here are some suggestions of 
questions to ask each other. 

 

• Are you having a regular time with God? 
• How is your relationship with your wife? What if we asked her? 
• Is there sin in your life that you have not confessed to God? 
• Are there character weaknesses that need to be corrected? 
• Are you answering these questions truthfully? 

 
4. There will be increased participation with more than one elder. There will be more people 

getting involved. 
 
5. Each person will be able to serve according to his or her spiritual gift. No one person has  
    all the gifts. When a person is using their God-given gift, there is real joy in serving both God  
    and others. However, when we serve in an area in which we are not gifted, there is frustration  
    and weariness of body, mind and soul. A study of Romans 12 and 1 Corinthians would be  
    helpful. 
 
The New Testament indicates that each church had several elders. These men shared the many 
responsibilities found in the local church.  The church was not designed to be led by just one 
man. Read Philippians 1:1 and Titus 1:5. Notice how these verses use the plural word elders.  
 

ELDERS WHO WORK HARD AT LEADING, 
PREACHING, AND TEACHING DESERVE TO BE PAID 

 
You will learn in chapter four that elders were not to be greedy. 
Apparently some religious leaders in Paul's day misused money. 
Although today some religious leaders still misuse money, the Bible 
teaches that the one who works hard deserves to be paid.  
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Read 1 Timothy 5:17-18. From these verses, what do you think double honour means? 
 

 ___________________________________________________________________________________  
 

 ___________________________________________________________________________________  
 
The Greek word for honour used in verse 17 clearly refers to pay in other New Testament verses. 
Verse 18 makes it clear that pay is also included here. Elders will never get rich with the money 
the church may give them, but those who work hard deserve respect and pay for their labour. 
 

 
TEST YOURSELF QUESTIONS 

 
1.   What does the term elder mean?  _______________________________________________  
 

2.   What does the term overseer mean?  ____________________________________________  

      __________________________________________________________________________  
 

3.   How many elders should each church have?  ______________________________________  

      __________________________________________________________________________  
 

4.   Show that the terms elder and overseer are referring to the same person. 
      __________________________________________________________________________  
 

5.   What instructions are given to the people of the church in regards to the elders? 

      __________________________________________________________________________  
 

6.   How did the elders in the New Testament receive their position? 

      __________________________________________________________________________  
 

7.   Why do churches need more than one elder?  _____________________________________  

        _________________________________________________________________________  
 

8.   Explain double honour.  ______________________________________________________  

_____________________________________________________________________________  

 

When you have finished these questions, go back through the lesson to check your answers. 
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LESSON 3 
 
 
 

ELDERS – 
WHAT ARE THEIR QUALIFICATIONS? 

[PART 1] 
 

Paul lists the qualifications for elders in two places in the New Testament: 1 Timothy 3:2-7 and 
Titus 1:6-9. Many of the qualifications are the same in both passages, but there are some that 
differ. You will learn all twenty-one of the qualifications from these two chapters. The list in this 
study is taken from the New International Version. If you have a different Bible, your words may 
be different. You will study ten qualifications in this chapter and eleven in chapter four. Study 
these carefully and prayerfully. Ask God to show you areas of your life that He wants to change. 
 
 

1.  AN ELDER MUST BE ABOVE REPROACH 
(1 Timothy 3:2; Titus 1:6-7) 

 
 
A native leader who belongs to Christ must have a good reputation. The word 
used here emphasizes that a Christian leader should not be accused of doing 
wrong. When people talk about this man, they should be saying good things. This 
applies to the elder after his salvation. He cannot be judged for his actions before 
he became a Christian. 
 
A number of years ago I was involved in a church that was in need of leaders. 
Someone suggested that a certain man in the church be asked to become an elder. 
Immediately another man said that we should not make this individual a leader 
because he was known as a crook. He was not above reproach. 
 
 
1. List some words that you would use to describe a man who has a good reputation. 
 

a. _____________________________ 
 

c. __________________________ 

b. ______________________________ 
 

d. __________________________ 

 
 

Honest 
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2.  AN ELDER MUST BE THE HUSBAND OF ONE WIFE 
(1 Timothy 3:2; Titus 1:6) 

 
 Sexual sin was widespread in Paul's day. Prostitution was 
common. It was not uncommon for men to be unfaithful to their 
wives. Paul realized that those in leadership must demonstrate a 
higher standard. 

 
 
Today there continues to be much sin in this area. Christian 
leaders are also falling into sexual sin. An elder needs to be 
faithful to his wife and follow the guidelines God gives for sex. 
 
 
Elders need to be careful in the way they think about and treat 
other women. Do not get alone with women other than your wife. 
(Ephesians 5:3; 1 Timothy 5:1-3) 

 
 
Some people feel this verse means a man can only have one wife. Therefore, if he has been 
divorced, he is unfit to be an elder. But this verse can also mean that the elder is faithful to the 
one wife he has at the time. This does not mean that divorce is acceptable. God makes it clear in 
the Bible that divorce is not His plan. It does mean that a man could be remarried and still 
qualify to be an elder. A sin committed by a man before he becomes a Christian should not 
disqualify him as an elder. 
 
 

3.  AN ELDER MUST BE TEMPERATE 
(1 Timothy 3:2) 

 
The word temperate originally meant to be free from the influence of wine. It is used in the New 
Testament in the figurative sense of clear minded. A person who is drunk is unable to think 
clearly. Since elders make important decisions within the church they must be alert and clear in 
their thinking. (Ephesians 5:18) 
 
 
2. The word temperate is also used in two other places in the New Testament. To whom is Paul 

referring in each of these verses? 
 

Titus 2:2  _____________________________________________________________________  
 

1 Timothy 3:11  ________________________________________________________________  
 
 
Sometimes I get calls in the middle of the night. Because I am sleeping, it takes time for my 
mind to clear. Elders need to be clear minded and well balanced in their thinking. 
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4.  AN ELDER MUST BE SELF-CONTROLLED 

(1 Timothy 3:2; Titus 1:8) 
 
Self-control is really not the best translation for this word. A better translation would be  
sound mind. In Mark 5:15 this word is used to describe a man who had been demon possessed. 
Jesus had cast the demons from this man into a herd of pigs. Mark says then the man was 
“...dressed and in his right mind...”. 
 
3.  The church needs leaders who are in their right minds. Elders must have sound judgement. 

     How is this word translated in Romans 12:3?  _______________  judgement. 

    In 2 Corinthians 5:13? ____________  mind. (The King James Version says here “of sound 
mind.” 

 
 
 
 
 
 
 
 

 
 

5.  AN ELDER MUST BE RESPECTABLE 
(1 Timothy 3:2) 

 
The word used here actually means well arranged. It means the elder should live a life that 
attracts attention to the Lord. 
 
Does your life make other people want what you have, or does your life cause people to reject 
your Saviour? (Ephesians 5:1)  
 
 
4. What six things does Paul tell Titus to teach the slaves in Titus 2:9-10? 
 
1. _______________________________________ 4. _______________________________________ 

2. _______________________________________ 5. _______________________________________ 

3. _______________________________________ 6. _______________________________________ 

 

“For God did not give us a spirit of timidity, 
but a spirit of power, of love  

and of self-discipline (sound mind).” 

2 Timothy 1:7 
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Paul says the way slaves respond to their masters should make the 
teaching of God attractive. They could do that by living lives of 
obedience to God. Although you are not a slave, you have the same 
responsibility to your employer. 
 
 
Being respectable applies to the elder's whole lifestyle. Your speech, 
home life and work life should all reflect your Christian values. How 
is your lifestyle in the hockey rink? Every area of your life should be 
well arranged. 
 
 
 
 

 
6.  AN ELDER MUST BE HOSPITABLE 

(1 Timothy 3:2; Titus 1:8) 
 
Hospitality is entertaining guests in a friendly and generous way. In the New Testament this was 
the normal way missionaries were helped on their journeys. Willingness to open your home to 
help others demonstrates Christian growth. 
 

 
             The word for hospitality in the Greek means  
                                friendly to strangers. 
 
5. List two reasons hospitality is not always easy for you? 

    1)  __________________________________________________  

    2. ___________________________________________________  

 
6. What is said about hospitality in these verses? 
 
 Romans 12:13  ______________________________________________________________  
 
 Hebrews 13:1-2  _____________________________________________________________  
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7.  AN ELDER MUST BE ABLE TO TEACH 
(1 Timothy 3:2; Titus 1:9) 

 
 
As spiritual leaders in the church the elders need to teach. 
They will be the ones who will instruct the other believers 
in God's Word. 
 
1 Timothy 3:2 does not say they must have the gift of 
teaching. It only says they need to be able to teach.  
 
 

7. What does Titus 1:9 say about the elders and teaching? 
 

       ________________________________________________________________________________  
 

       ________________________________________________________________________________  
 
 

8.  AN ELDER MUST NOT BE GIVEN TO MUCH WINE 
(1 Timothy 3:3; Titus 1:7) 

 
Drunkenness was a common problem during New Testament times. 
When Paul wrote to Titus, he was on the Island of Crete. On this island  
grapes were grown and much wine was produced. The people on Crete 
were known as drunkards. This should not characterize a church leader.  
He must be a man who is above reproach in the area of alcohol. 
 
 
Although the world tries to make drinking look good, most native people 
can identify with the heartache and problems brought on because of alcohol. 
Drunkenness is not to be true of the elder. 
 
 

9.  AN ELDER MUST NOT BE OVERBEARING 
(Titus 1:7) 

Another Bible version translates overbearing as self-willed. The word 
describes a person who always has to have his own way. He will try to 
force the rest of the people to do things his way. This kind of person is 
not usually willing to give up his own desires for the sake of the group. 
The word overbearing is only used one other time in the New 
Testament. Peter used it to describe false teachers in 2 Peter 2:10. 
 

One can certainly imagine the problems a man like this could cause on an elder's board.  
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NEGATIVE 

1  ___________________________________  

2.  ___________________________________  

 
7. Philippians 2:3 would help an overbearing person. List the two negative attitudes and the two  
    positive attitudes in this verse. 
 

 
 
 
 
 
 
 

10.  AN ELDER MUST NOT BE QUICK-TEMPERED 
(Titus 1:7) 

 
A church elder must not be one who gets angry quickly. He should not suddenly  
become upset and lose his cool. This kind of man is not in control of his temper. 
 
8.What do the following verses have to say about anger? Match the correct 
   phrase to the correct scripture. There will be more than one phrase for each. 
 
____________James 1:19-20  

____________Ephesians 4:26-27  

____________Proverbs 22:24-25  

 
 
 
 
 
As you have studied these qualifications, you may have felt you do not measure up.  
God does not expect you to be perfect. God does expect you to be growing in these areas of your 
life and setting an example for the members of the church. 

POSITIVE 

1.  ______________________________________  

2.  ______________________________________  

a. Don’t associate with one easily angered. 
b. Be quick to listen. 
c. Don’t make friends with a hot-tempered man. 
d. In your anger do not sin. 
e. Be slow to speak. 
f. Don’t let the sun go down on your wrath. 
g. Be slow to become angry. 
h. Don’t give the devil a foothold.  

 
Spirit of God, please change my heart 

And give me a new desire; 
Help me to be a man of peace 

Who’s not controlled by anger’s fire.  
 

—K. De Haan 
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ASSIGNMENT #1 
 
 
1.  From this lesson, list things in which you are obedient to the Word of God. 

 __________________________________________________________________________  

 __________________________________________________________________________  

 
2.  List three qualifications you need to work on. 
 
     a.  _________________________________________________________________________ 

     b.  _________________________________________________________________________ 

     c.  _________________________________________________________________________ 

 
 
3.  What practical steps will you take to grow in these areas? 
 
     a.  _________________________________________________________________________ 

     b.  _________________________________________________________________________ 

     c.  _________________________________________________________________________ 

 
 
 
 
 Remember to pray often for God's strength to help you be a church leader who pleases Him. 
 
 
 
 
 
 
 
 
 

Remember - If you are taking this course for credit, this assignment must be sent to 
Native Bible Centre at the completion of the course. 
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LESSON 4 
 
 

ELDERS - WHAT ARE THEIR 
QUALIFICATIONS? 

[PART 2] 
 
 
All but one of the qualifications Paul lists are characteristics of life and not abilities. The only 
ability the elder must have is the ability to teach. The main emphasis is on his character – on 
WHO he is, not on WHAT he does. The church needs men of God who are Spirit controlled. 
Keep this in mind as you examine the remaining eleven qualifications. 
 
 

1.  AN ELDER MUST NOT BE VIOLENT 
(1 Timothy 3:3; Titus 1:7) 

 
The King James Bible translates this phrase as not a striker. He is 
not to physically hit others. The word violent describes a man who 
is out of control and begins to beat on someone else. 
 
 
In both 1 Timothy and Titus this word follows the words, “not 
given to much wine.” Drunkenness can often lead to physical 
violence as well. Some men have even used physical violence 
against their wives and children. There is no place in church 
leadership for men who are like this. 
 
 

2.  AN ELDER MUST BE GENTLE 
       (1 Timothy 3:3) 

       
In 1 Timothy this quality is contrasted with being violent. An elder is not to 
be violent, but instead he should be gentle. A gentle Christian is not quick 
tempered or violent. Instead, he is characterized by a meek and a kind spirit. 
 
1. Paul illustrates this truth in 1 Thessalonians 2:7. What illustration of 
    gentleness does he give in this verse?  

  ___________________________________________________________  

  ___________________________________________________________  
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Gentle may not be a word you think of when you 
think of men, 

but gentleness is a quality every elder needs. 
 

 

2.  Whose gentleness does Paul refer to in 2 Corinthians 10:1?  __________________________  

 
 
 
 

 
 
 
 
 

3.  AN ELDER MUST NOT BE QUARRELSOME 
(1 Timothy 3:3) 

 
 
One of the problems in the church in Corinth was 
divisions. The Christians could not get along. They 
fought and argued over different men who had worked 
in their church.  
 
Arguments and quarrels characterize many churches. 
Often they lead to church splits. Paul wanted men in 
leadership who would not always be quarrelling. 
 
 
The phrase not quarrelsome is only used one other time in the New Testament. Paul applies it to 
all believers in Titus 3:2. The NIV Bible translates it peaceable in this verse. 
 
The church today needs unity. No local church will be able to carry on an effective ministry if it 
is characterized by fighting. 
 
3.   What do the following verses say about unity? 
 
            Romans 12:18  __________________________________________________________  
 

            _______________________________________________________________________  
 
            Romans 14:19  __________________________________________________________  
 

            _______________________________________________________________________  
 
            Ephesians 4:1-3  _________________________________________________________  
 

            _______________________________________________________________________  
 
            Philippians 2:2-4  ________________________________________________________  
 

            _______________________________________________________________________  
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4.  AN ELDER MUST NOT BE A LOVER OF MONEY 
(1 Timothy 3:3; Titus 1:7) 

 
 
Notice that Paul does not say the elder had to be free from money.  
But he did say the elder should not love money.  
 
 
4.  Read 1 Timothy 6:9-10 and write down one danger of having a love for money. 

      __________________________________________________________________________  

      __________________________________________________________________________  
 
 
5. An elder must not allow the things of this life to become his number one goal. Paul gives 

excellent advice in 1 Timothy 6:6,  
 

“But godliness with  __________________________  is great gain.” 
(This word means “the state of desiring no more than what one has.”) 

 
 
6.  Why does Hebrews 13:5 tell believers to be content with what they have? 
 

      __________________________________________________________________________  
 

       ________________________________________________________________________________  
 
 
7.  The elder needs to realize the truth Paul shared with Timothy in 1 Timothy 6:7.  
 

“For we brought  __________________________  into the world,  

and we can take ___________________________  out of it.” 

Godfrey Davis, who wrote a biography of the Duke of Wellington, said, "I found 
an old account ledger that showed how the Duke spent his money. It was a far 
better clue to what he thought was really important than the reading of his letters 
or speeches." 

For a quick check on your heart, check out your checkbook. 
 

Taken from Our Daily Bread 
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5.  AN ELDER MUST MANAGE HIS OWN FAMILY WELL 
(1 Timothy 3:4-5; Titus 1:6) 

       
This qualification is extremely important. In 1 Timothy 3:5 Paul adds this 
comment, “If anyone does not know how to manage his own family, how  
 can he take care of God’s church?” The elder’s home situation will be a  
good indication of his ability to lead in the church. 
 
 

8. What further information does Paul give about the elder's children in Titus 1:6? 
 

     _________________________________________________________________________________  
 

      _________________________________________________________________________________  
 
 
You must remember that this holds true as long as the children are under the father’s control. 
Once the child is grown and on his own, the elder should not be held responsible for the child's 
behaviour. 
 
 

6.  AN ELDER MUST HAVE A GOOD REPUTATION 
WITH OUTSIDERS 

(1 Timothy 3:7) 
 

 
Some Christians have bad reputations outside the church. Someone once told me that he would 
not come to our church because a man on our church board lived in his neighbourhood and 
fought with all his neighbours. He had a bad reputation with outsiders. 

 
 

9.  What do the following verses have to say about the Christian's  
reputation before the unsaved? 

 
 
     1 Thessalonians 4:11-12  ______________________________________________________  

      __________________________________________________________________________  
 
 
     Colossians 4:5-6  ____________________________________________________________  

      __________________________________________________________________________  

      __________________________________________________________________________  

      __________________________________________________________________________  
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How is your reputation with those outside the church? 
 

What do the people at your work say about you? 
 
 
 

7.  AN ELDER MUST LOVE WHAT IS GOOD 
(Titus 1:8) 

 
Elders are to be characterized by loving and doing good. They should not be known as men who 
love evil. 
 
All around you are people who have needs. As a leader in the church, you should take advantage 
of opportunities to do good for others. 
 
10.  What does Paul say about this in Galatians 6:10?  _________________________________  

 __________________________________________________________________________  
 
A person who loves what is good will also seek to do good. There is a tremendous amount of 
evil in this world. Leaders in the church should love what is good. 
 
11.  What five specific good works does Paul list in Titus 3:1-2?  

 
 

8.  AN ELDER MUST BE UPRIGHT 
(Titus 1:8) 

 
The word upright is translated just in the King James Version. It describes a man who is living a 
right and proper life. His conduct matches up with the way God expects him to live.  
 
12.  This word is also translated righteous in the New Testament. What individual is  

described as righteous in Matthew 1:19?   ___________________________________________  
 

One lady shares: I’ll always remember the day when as a child I found two coins on the school 
playground. I brought them home, thinking they wouldn’t be missed. But Mother made me take 
them to my teacher. “They belong to someone else,” Mother told me. Since then, God has often 
reminded me of this early lesson in honesty. 

  

1.  __________________________________  

2.  __________________________________  

3.  __________________________________  

4.  ______________________________  

5.  ______________________________  
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For example, as I was putting bags of groceries in my car, I discovered at the bottom of the cart a 
greeting card I hadn't paid for. I immediately went back into the store, waited in line, apologized 
to the cashier, and paid for the card. A man behind me, looking dumbfounded, challenged me, 
“It's only a greeting card! Who would have known? Weren't you a bit silly to come back?” 

For a split second I did feel silly. But then I thought of something to say. “Should you ever lose 
your wallet,” I replied smiling, "I think you'll hope that somebody silly like me finds it!” 

Even though we may give up what seems like some easy money, we gain God's approval. That's 
worth far more than all the riches in the world. Honesty really does pay!   

- Joanie Yoder, Our Daily Bread 

This woman was living an upright and just life. She wanted to do what was right before God. 
 
13.  What does I Peter 3:12 say about the righteous?  __________________________________  
 

        _________________________________________________________________________  
 

        _________________________________________________________________________  
 

Is your life right? Are you living by the rules God has given in the Bible? 
 

 
.  
 

 
9.  AN ELDER MUST BE HOLY 

(Titus 1:8) 
 

Paul is emphasizing the truth that an elder must live a life free from 
sin. This does not mean an elder is perfect, but he is demonstrating 
a life of holiness--a life that is not characterized by sin. 
 
An inmate I was visiting in prison once offered me a drink. The 
cup was filthy. It had not been cleaned for weeks. God wants clean, 
holy church leaders. He cannot use those who continue to practice 
sin in their lives. 

 

Honesty pays great dividends—God's approval and a clear conscience 

My goal in life 
is to obey 

Jesus Christ. 
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10.  AN ELDER MUST BE DISCIPLINED 
  (Titus 1:8) 

 
The word translated discipline is the combination of two words in the Greek language. The two 
words are I and strength. An elder must have self- control. Galatians 5:22 lists this quality as one 
of the fruits of the Spirit. Self- control is needed in many areas of a person's life. The verb form 
of this word is used in 1 Corinthians where it is applied to controlling sexual desires.  
 
14. List three other areas of a person's life that need control. 
 

            a.  _____________________________________________________________________  
 

            b. _____________________________________________________________________  
 

            c.  _____________________________________________________________________  
 
 
 
 
 
 
 
 
 
 
 
 

11.  AN ELDER MUST NOT BE A RECENT CONVERT 
(1 Timothy 3:6) 

 
15 People who are brand new Christians should not be placed in leadership in the local church.  
 There are certain dangers in violating this principle.  
 
     What danger does Paul mention in 1 Timothy 3:6?  _________________________________  
 

      __________________________________________________________________________  
 

       ________________________________________________________________________________  
 
     People need time to develop and grow. It is wise to only put spiritually mature men into elder 

positions and not new believers.  
 
 
 
 
 
 
 
 
  

“ Everyone who competes in the games goes into strict training. They do 
it to get a crown that will not last; but we do it to get a crown that will 
last forever.  
Therefore I do not run like a man running aimlessly; I do not fight like a 
man beating the air.  
No, I beat my body and make it my slave so that after I have preached to 
others, I myself will not be disqualified for the prize.” 
 

I Corinthians 9:25-27 

Pride has ruined many 
potential leaders  

because they allowed their 
positions to go to their 

heads. 
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ASSIGNMENT #2 
 
 
 
1. From this lesson, list things that you have been doing right. 

            _______________________________________________________________________  

            _______________________________________________________________________  

 
 
2. Write out three qualifications you need to work on. 
 
            a.  _____________________________________________________________________  

            b. _____________________________________________________________________  

            c.  _____________________________________________________________________  
 
 
3. What practical steps will you take to grow in these areas? 
 
            a.  _____________________________________________________________________  

                _____________________________________________________________________  
 
            b. _____________________________________________________________________  

                _____________________________________________________________________  
 
            c.  _____________________________________________________________________  

                _____________________________________________________________________  
 
 
  
 

Continue to ask God for His strength to enable you to be a Biblical church leader. 
 
 

Remember - If you are taking this course for credit, 
 this assignment must be sent to NBC at the completion of the course. 
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LESSON 5 
 
 

ELDERS - WHAT ARE  
THEIR RESPONSIBILITIES? 

 
I once worked in a supermarket. When I began the job, the boss told me my responsibilities. All 
jobs have responsibilities. The purpose of this lesson is to examine what responsibilities the 
elders have in a local church. If there is no one who qualifies as an elder, then the church needs 
to wait to appoint an elder until someone qualifies. Don’t appoint an elder just to fill a position. 
 
The verses below list the responsibility of elders. Read the verses and write out each 
responsibility. 
 
1. 1 Timothy 5:17  
 

            a.  _____________________________________________________________________  
 

            b. _____________________________________________________________________  
 

            c.  _____________________________________________________________________  
 
 
2. Titus 1:9  
 

            a.  _____________________________________________________________________  
 

            b. _____________________________________________________________________  
 
 
3. Acts 20:28   
 

            a.  _____________________________________________________________________  
 

            b. _____________________________________________________________________  
 
 
4. 1 Peter 5:2  
 

            a.  _____________________________________________________________________  
 

            b. _____________________________________________________________________  
 
 
5.  I Peter 5:3  
            a.  _____________________________________________________________________  
 

            b. _____________________________________________________________________  
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6. James 5:14-15  
            a.  _____________________________________________________________________  
 

           b.  _____________________________________________________________________  
 

 
How did you do? You were probably surprised to discover all that the elders are 
responsible for in the local church. This is why churches need more than one 
leader. The elders can help each other by sharing these jobs. If your church has a 
pastor, he still needs other elders who share the work of the church. 
 
 
The elders are responsible for the spiritual ministry of the church. They lead, 

teach, preach, shepherd and protect the church members. They visit and pray for the sick. They 
are to be good examples for the believers. The elders are the men who will guide and direct the 
affairs of the church.  
 
 
7. What will those who serve well receive in the future? (I Peter 5:4)  
 

            _______________________________________________________________________  
 

  
 
 
 
 
 
 
 

 
Take some time to think about the elder's responsibilities. 

The job of elder is a serious task. 
 
 

CHOOSING A NEW PASTOR 
 

Another responsibility of elders may be choosing a new pastor for the church. 
Here are some things that need to be thought about prayerfully and carefully. 
 
A. For the church choosing a new pastor. 
 

1) Generally the elders of the church should make the initial contact for a 
preaching pastor, Don not just find a pastor who is looking for a church. But 
where do we look for a new pastor? One of the places to begin would be to 
contact Bible Colleges to see if they have anyone they would suggest. If your 
church belongs to a denomination, they should be able to help the elders. 
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2)   When a candidate is chosen, he should be invited to speak for a minimum of one Sunday. It 
       would be better for him to speak at all of the services of the church for that week. The  
       visiting pastor should be informed of how many times he will be speaking before he comes. 
 
3)   It is not wise to have more than one preacher coming to candidate at the same time while 

choosing a new pastor. It could be more of a popularity contest rather than choosing a pastor 
on Biblical qualifications. 

 
4) The church should pay the candidate’s expenses for coming and staying. He should also be 

given an offering for speaking. 
 
5) If possible, it would be good if the candidate could visit the church unannounced to observe 

how the church is conducted before he speaks. 
 
6) If possible, an elder and his wife should go visit the prospective pastor’s church 

unannounced, to see how the pastor conducts himself. 
 
7) Find out from the candidate’s former church why he left. Get some recommendations from 

the people who know him and his family. Get some feedback from the people who have 
heard him preach. 

 
8) The salary to be given to the new pastor should not be given too high of a priority. We will 

talk more about that later. 
 
 
 
B. For the Pastor choosing a new church. 
 
      Before a prospective pastor goes to speak at a church he should: 
 

1) Get a copy of the constitution of the church being considered. 
 

2) Find out the church’s financial position. Look at their church budget. Is 
the church in debt? Does the church give to missions? 

 
3) Find out what a pastor’s financial arrangements will be. Who will pay for such things as 

car expenses, insurance, attending conferences, housing, etc? 
 

4) How will the church respect your family time: a day off each week, holidays, and 
recreation? 

 
5) Is the church connected with a denomination or any organization? What will be your 

responsibilities to that group? 
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While a prospective pastor is at a church: 
 

1) Preach the sermon or sermons that you believe God is asking you to 
preach. Don’t give your best sermon, only an average one. 

 
2) Be yourself. Don’t pretend to be someone that you are not. God hates hypocrisy. 
 
      1 Peter 2:1 “Therefore, rid yourselves of all malice, and all  ___________ ,  
 

        __________________ , envy, and slander of every kind.” 
 
3) If possible, take your family with you when you visit the church. 
 
4) Meet with the elders and deacons. Find out your responsibilities. Let them know your 

strengths and weaknesses. 
 
5) What will be your accommodations for living and for studying? This is very important 

for the wife. The home is her nest. 
 
 
 
After the prospective pastor leaves from the church visit: 
 

1) Find out how often the church has changed pastors. 
 
2) Why did the last pastor leave? 
 
3) What are the prospects for outreach into the community? 
 
4) Does the church appear to be spiritual or worldly? 
 
5) Does the church seem united or divided? 
 
6) Be much in prayer for you and the church. Take time to fast and pray. Wait for God’s 

peace. 
 
 
Philippians 4:7 “And the  ___________  of God, which transcends all understanding, will  
 

  ____________   your hearts and minds in Christ Jesus.” 
 
7) Do your wife and children have peace? 
 
Amos 3:3 “Do two  ____________   together unless they  
 

have  __________  to do so?” 
 
8) Wait for the church to make the next move. 
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9) Be careful if the church is too quick to call you. It could be because there is trouble in the 
church and they want you to fix it. 

 
10)  Be careful about accepting a call that is not unanimous or nearly so. 

 
 
 
D. Pastor’s Salary 
 
        1)  The church usually offers a certain salary and/or other financial provisions. 

 
        2)  A pastor’s salary may be very low. Many times it is lower than the average  
             worker’s salary. Financial sacrifices are unavoidable in most small churches.  
             These are some principles to keep in balance. 
 

       Philippians 4:19 “And my God will  _________  all your __________ according to  
 

 His glorious  ______________   in Christ Jesus.” 
 

 

  3) Some pastors may have to supplement their salary with a ‘secular’ job (a job outside the  
      church.). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
NOTE: This is not necessarily showing a lack of trust in the Lord. 

 
Scripture shows that preachers in the New Testament partly or completely 
supported themselves: 
 
Acts 18:2-3 How did Paul support himself?  ___________________________ 

 
  1 Corinthians 4:12 “We ____________  __________ with our own __________.” 
 
                        1 Thessalonians 2:9 “…we ____________ night and day in order to not be a  

  ____________ to anyone…” 
 

• Working outside the church should be with the agreement of the elders or others 
providing the salary. 

 
• There are dangers with a pastor working. 

 

1. Not enough time may be left for ministry. 
2. Being too busy may mean the family is neglected. 
3. Is the pastor working because the family wants too high of a 

standard of living? 
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      Luke 12:15 “Watch out! Be on your  _____________  against all kinds of ____________; a   

      man’s life does not consist in the abundance of his ____________________ .” 
 
 

4) Some pastor’s wives may have to work to supplement the income. 
 

1. Working an extra job can result in a desire for things. 
2.  Sometimes the family suffers. 

      3. Working may leave no time for the wife to help her husband with church activities. 
      4.  Husband and wife must consider the ages and needs of their children. 

 
 
 
 

 
TEST YOURSELF QUESTIONS 

 
 
Match the following verses with the elder's responsibilities. 
 
 
    Teach      a.  James 5:14-15 
 
 
    Refute false teachers    b.  1 Peter 5:2 
 
 
    Pray with the sick    c.  1 Peter 5:3 
 
 
    Shepherd the flock    d.  Titus 1:9 
 
 
    Be an example    e.  Acts 20:28 
 
 
    Guard the church    f.  1 Timothy 5:17 
 
 
 

Once you have finished these questions,  
go back through the lesson and check your answers. 
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LESSON 6 
 
 
 

DEACONS –  
WHO ARE THEY? 

 
 
The New Testament speaks of two kinds of church leaders. You have already learned about 
elders/overseers. In this chapter you will learn about deacons. 
 
 
 
THE WORD “DEACON” MEANS “TO SERVE” 
 
The New Testament has a number of words that are translated servant  
in English. One of those words is deacon. A deacon was a church  
leader whose main job was to serve. He often did the everyday jobs 
so the elders could be free to concentrate on prayer and the Word of 
God. 
 
The deacons do not have the same authority or responsibilities as  
the elders. They serve in such tasks as handling money and doing  
physical jobs like cleaning the church or painting the church building. 
 
1.   Acts 6:1-6 illustrates one of the jobs the deacons would do in a church.  
      What task did these seven men perform? 

      __________________________________________________________________________  
 
 
2.   In Acts 6:1-6 what two qualities did these men need?  

       1.  __________________________________________ 

       2.  __________________________________________ 
 
 
3.  Did the apostles have any part in their appointment? ________________________________  
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DEACONS ARE NOT FOUND IN EVERY CHURCH 
 
When Paul wrote to the Philippians church, he addressed his letter to the overseers and deacons. 
The church in Philippi had both elders and deacons. When Paul wrote to Timothy in Ephesus, he 
gave qualifications for deacons and elders. (1 Timothy 3:1-3) 
 
When Paul wrote to Titus on the island of Crete, he did not say anything about deacons. He only 
gave qualifications for elders. If the church has the need for deacons and has qualified people, it 
should have deacons. 
 
 
 
 

THE QUALIFICATIONS FOR DEACONS 
 
4.  Read 1 Timothy 3:8-10, 12, 13 and write down the seven qualifications for deacons. 
 

1)   _______________________________________________________________________  
 

2)   _______________________________________________________________________  
 

3) _______________________________________________________________________  

4) _______________________________________________________________________  

5) _______________________________________________________________________  

6) _______________________________________________________________________  

7) _______________________________________________________________________  

 

 
 
 
 
It is quite possible that the New Testament churches had women deacons. In the middle of the 
verses on deacons, Paul inserts 1 Timothy 3:11. Some feel this verse is directed towards the 
deacons’ wives while others think it is referring to women who held the office of deaconess. The 
deaconess would serve in ways similar to the deacon. A lady deacon would not be involved in 
leading or teaching men. 
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ASSIGNMENT #3 
 

 
1. List jobs in your church that could be handled by deacons. 

 
a.   ________________________________________________________________  

b.   _________________________________________________________________ 

c.   _________________________________________________________________ 

d.   _________________________________________________________________ 

 
 

2. List jobs in your church that could be done by women serving as deaconess. 
 

a.   _________________________________________________________________ 

b.   _________________________________________________________________ 

c.   _________________________________________________________________ 

d.   _________________________________________________________________ 

 

 
 

 
 

Remember -If you are taking this course for credit, 
this assignment must be sent to NBC at the completion of the course. 
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LESSON 7 
 

 

HOW TO ORGANIZE  
AND LEAD THE CHURCH 

 
 
Since the elders are the leaders of the church, they must make plans so the church can grow. 
Before looking at principles for organizing and leading, it is important to remember the purposes 
of the local church. 
 
 
 

THE TWO MAIN PURPOSES OF THE LOCAL CHURCH 
 
 
1. THE INWARD PURPOSE – BUILD UP THE BELIEVERS 
 
     When the local church gathers together it is to build up the believers. This is called  
     edification. This is accomplished through a number of ways, but the primary method of  
     building up believers is teaching. Teaching is an important part of making disciples. 
 
 
 
2. THE OUTWARD PURPOSE – EVANGELIZE THE UNBELIEVERS 
 
     When the church scatters, her main task is to evangelize. Believers need to share the good     
     news of salvation with the unsaved. 
 
     Fishing is done at a lake or stream because that is where the fish live.  
 
     Evangelism takes place out where the lost people live. 
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Matthew 28:19-20 includes both of the church’s purposes: 
 

“Therefore go and make disciples of all nations,  
baptizing them in the name of the Father and of 
the Son and of the Holy Spirit, and teaching them 
to obey everything I have commanded you. . .” 

 
 
The diagram below will help to illustrate the two purposes of the church: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BASIC PRINCIPLES FOR ORGANIZATION  
IN A LOCAL CHURCH 

 
 
1.   YOU SHOULD ORGANIZE TO ACCOMPLISH THE TWO MAIN 
      PURPOSES OF THE CHURCH 
 

You should plan meetings and programs to build up the believers. You should also plan 
ways of reaching the unsaved in your community. Do not forget the purposes of the church. 
Many groups have strayed from the trail in these areas. You should organize to meet the 
needs in your church. If you keep the purposes of the church in mind, they will help you to 
decide what to do and what not to do. 

  

The inward purpose of the church 
is to build up the believers. 

The outward purpose of the 
church is to evangelize the lost. 
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2.   YOU SHOULD KEEP ORGANIZATION AS SIMPLE AS POSSIBLE 
 

You should have just enough organization to accomplish your purposes. 
Check to see if there are any government regulations that need to be followed. 

 
 
3.   BE WILLING TO CHANGE 
 

Situations and needs change. If you have been operating a program that is no longer meeting 
needs, be willing to adapt and change. Native leaders today need to plan ahead for church 
growth. As church leaders, you will need to set the direction for your church. Do not hurt the 
ministry of your church by not being organized. 

 
 

PRINCIPLES FOR LEADING 
 
People will follow leaders who know where they are going. The Bible gives you direction. 
Church elders must lead their churches in God’s plan. It will not always be easy because, like 
sheep, many Christians are hard to lead. Here are principles you can apply to your situation. 
 
FACE UP TO PROBLEMS 
 
Do not try to ignore problems within the church. They will only get worse. As a group of elders, 
you must seek God’s solution to the problems in your church. Make sure you clearly understand 
the problem before you work on the solution. Get the facts first. Search the scriptures for God’s 
answers to the church’s problems. 
 
 
SET UP PRIORITIES 
 
I once visited a church leader who was discouraged.  
He could not keep up with all the things the church  
expected him to do. He had no time for his family.  
This man’s priorities were out of place.  
Realize you cannot do everything. 
 
Read Acts 6:1-4. What priority did the leaders of the early church 
establish in verses 2 and 4? 

 
______________________________________________________ 
 

______________________________________________________ 

CHURCH 
 

Preach? 
Teach? 

Bible Study? 
Visit? 

Counsel? 

HOME 
 

Family? 
Wife? 

Children? 
Relatives? 
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DELEGATE RESPONSIBILITIES TO OTHERS 
 
In Acts 6, the leaders gave responsibility to seven men called deacons. The leaders realized they 
could not do everything so they chose others to help. As elders you must realize the need to have 
others help in the church. You cannot, and should not, do everything. 

 
According to Ephesians 4: 10-13, who is to do the works of service? 
 

_____________________________________________________________________________  
 
KEEP THE PEOPLE INFORMED OF PLANS, GOALS, AND PROGRAMS 
 
The people of the church need to know what is going on. If you do not have good 
communication, people will get discouraged. Group involvement in the decisions of the church is 
very important. When a decision directly affects the people, they need input into the decision. 
You will need to plan regular business meetings to explain and talk about the decisions of the 
church. The elders are the leaders, but they must get ideas and input from the members of the 
church. You should always plan an annual business meeting of the church members to review the 
past year and make plans for the new year. The church budget would be presented at this time. 

 
 
 
 
 

 

 

 
 

 
 
 
 
 
 
 
 
 

 
Leading and organizing may not be your 

favorite part of the ministry, 

 but they are extremely important. 

 

The elders need to meet together regularly to 

plan, organize and effectively  

lead the local church. 
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ASSIGNMENT #4 
 
1.  As a group of church elders or leaders, set up a regular time to plan and organize.  
      Some church leaders meet once a month. 
 
We will meet  _________________________________________________________________  
 
2.  List the meetings of your church. Is each one helping to build up the believers? 
 

a.  _____________________________________________________________ 
 

b.  _____________________________________________________________ 
 

c.  _____________________________________________________________ 
 

d.  _____________________________________________________________ 
 
 
3.  How is your church reaching out to the lost?  _____________________________________  
 

__________________________________________________________________________  
 
            What else can you do to reach more people for Christ?  __________________________  
 

_______________________________________________________________________  
 
4.  Do the leaders in your church keep the people informed of the goals and plans? 
 

__________________________________________________________________________  
 
            How could communication in the church be improved?  __________________________  
 

_______________________________________________________________________  
 
 
5.   When was your last business meeting?  __________________________________________  
 
6.   What are the problems in the church the leaders need to solve?  _______________________  
 
        _________________________________________________________________________  
 
        _________________________________________________________________________  
 

Remember – If you are taking this course for credit,  
this assignment must be sent to NBC 

at the completion of the course. 
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LESSON 8 
 
 

HOW TO PREACH AND TEACH 
 
 
Elders will be the ones who share the preaching and teaching ministry in their church. In this 
chapter you will learn the basics of preaching and teaching. Because these are very much alike, 
they will be treated together in this lesson. If you want to study preaching and teaching in more 
detail, contact the Native Bible Centre for other courses on these subjects. 
 
 
 

A PLAN FOR POWERFUL PREACHING AND TEACHING 
 

You will soon learn that effective preaching and teaching takes time and hard work.  
Here is a plan you can learn. 

 
 
 
GOOD PREPARATION 
 

  +   
 
 
      MUCH PRAYER   
 

          + 

 
 
    GOOD DELIVERY 
 
 

         = 
 
 

      POWERFUL PREACHING 
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(1) Observation 
(2) Interpretation 
(3) Application 

Do not wait until the day before you are to preach or teach to begin your study. Spend much time 
in prayer. You must realize it will take God’s power to change the hearts of people. Be yourself, 
and don’t try to be like someone else, when you actually do the preaching and teaching. 
 
PREPARING FOR POWERFUL PREACHING AND TEACHING 

 
Preparation is the most important part of preaching and teaching. Make sure you know those to 
whom you will be speaking. Choose your subject or the scripture you will use based on the needs 
of the people. 
 
Once you have decided on a subject or passage of scripture, you will need to do Bible study. 
Remember that the three steps of Bible study are:  

 
 

 

You will need to follow these steps each time you prepare to preach or teach. Bible study should 
be the foundation for all your preaching and teaching. People need to know what God has to say. 
If you have never learned the principles of Bible study the Native Bible Centre offers a course, 
How To Study the Bible, in the T.R.I.B.E. program. 

 
From all your study you should be able to pick out one main point you want to communicate in 
your sermon or lesson. Always write out your one main point in a clear sentence. If someone, 
who listened to you preach or teach, was asked to repeat your main point, he should be sure of 
what it was. 
 
THREE MAIN PARTS OF A SERMON OR TEACHING LESSON 
 

Every sermon should have the following three parts: 
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INTRODUCTION 
 
 
 
The introduction is the first thing you will be saying to the audience. It has a two-fold purpose: 
 
 ►   First of all it should catch the attention of the people 
 
 In this way it is like using bait when you fish. If you do not use bait, you will not get the 

fish's attention. Bait or a lure is used to gain their attention and then hook them. The 
introduction of your sermon should hook the people so they will want to listen to the rest 
of the sermon. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 ►  Secondly, the introduction must also tie directly to the sermon. 
 

It should lay the foundation for what is to follow. You should not have an 
introduction dealing with witnessing and then preach on the family. The introduction 
should lead into the main point of the sermon. 

 
 
 
 

 
 
 

The introduction can be an illustration, statement or story to gain the attention of the people.  
 

Do not make the introduction too long.  

ALWAYS WRITE OUT THE INTRODUCTION 
IN ADVANCE 
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You now communicate your point by using illustrations, explanation and application. 
 
 
 
  
    
 
   ILLUSTRATION 
 
 
   EXPLANATION   
 
 
   APPLICATION 
 
 
 
 

 
 
 

a. Illustrations  are stories or examples that help to explain Bible truths. These are used 
throughout the sermon to help keep interest and explain things which may be difficult to 
understand. 

 
 

b. Explanation is necessary so the people understand your main point. You may need to 
      explain any new people or places or customs that you use in your preaching or teaching. 

 
 

Both illustrations and explanation should be scattered throughout the sermon. Do not 
explain everything all at once. Explain and then illustrate. Continue to use them both until 
you are ready for your conclusion. 

 
 

c. Application takes place when a person puts a Bible truth into practice in his life. When 
you preach or teach, you must tell people how your main point can be put into practice in 
their lives. Application can be spread throughout the sermon and included in your 
conclusion. 
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CONCLUSION 
 
 
 
The conclusion gives you the chance to tie together all that you've said.  
 
 
 
 ►  The conclusion should include a repetition of the main point. 
 
      The more often you repeat the main point, the easier it will be for the listeners to 
      understand it.  
 
 
 
 ►   Always include application of the main point in the conclusion.  
 
  Apply it to the people. Do not be afraid to use the word “you”. 
 
    “You need to study God's Word daily.”  
    “As a believer you need to be baptized.” 
 
 
 
 ►  If you have told the people to do something in the sermon, make sure you tell 

them how.  
 

If you told them they should be growing in Christ, then tell them how to grow in 
Christ. 

 
 
 
 ►   The conclusion should be well planned and written out in advance.  
 
  Many preachers make the mistake of not planning 

their conclusion. When this happens they go around 
and around like an airplane circling the airport 
because it cannot find the runway in the fog. 
Finally they run out of fuel and crash. 
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This diagram will help you understand the three main parts of the sermon or lesson. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Introduction gets their attention and leads into the Main Point. 
           This should be written out in advance. 

 
2. Main Point should be written out in a clear sentence. 

 
3. Conclusion is your summary of the Main Point and additional application. 

            This should be written out in advance. 
 

 
 
 
 
 
 

Illustration 
 

Explanation 

Application 

Application 

Explanation 

Illustration 
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A SUMMARY OF POWERFUL PREACHING AND TEACHING 
 
You have now learned the basics of preaching and teaching. This summary should help you 
remember the steps. 
 
 

1.  Choose the subject or Bible passage. 
 
 

2.  Study the subject or Bible passage. 
 
 

3.  Write out your one main point. 
 
 

Organize your sermon or lesson. 
 

a.  Introduction - Write it out 
 

b.  Communication of your main point 
 

1)  Use many illustrations. 
 

2)  Explain as much as you need. 
 

3)  Apply the main point throughout. 
 
 

c.  Conclusion - Write it out 
 
 

 
If you would like more help in preparing sermons, why not order the course Powerful Preaching 
from the order form on page 129 at the end of this book. 
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ASSIGNMENT #5 

 
 
Prepare a sermon or teaching lesson. 
 
 
 
Write out your main point  ________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
 
 
3.  Preach the sermon or teach the lesson. 
 

Date of sermon or lesson:  _____________________________________________________ 
 
 
 
How did it go?  _________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
 
 
NOTE: For some students, preaching a sermon or teaching a class is not practical. In such cases, 
             teaching the lesson to your family, a family member or friend will be acceptable. 
 
 
 
 

Remember - If you are taking this course for credit, 
 this assignment must be sent to NBC  

at the completion of the course. 
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LESSON 9 
 
 

HOW TO HELP OTHERS  
BY VISITING 

 
 
The elders will need to know people and their needs if they are to help them.  You can get to 
know people in the church meetings, but a better way to become acquainted is to visit them 
outside of the church.  Many people lead lonely and discouraged lives.  They will always be glad 
to have a visitor. 
 
 

WHY SHOULD THE ELDERS VISIT? 
 
Here are several reasons why the elders of the church should visit.    
 
a. Visiting will help you get better acquainted with  
     the families of your church. You are a shepherd  
     to them. When you visit, you can discover their  
     real needs. 
 
b. Visiting will give you the opportunity to 
     encourage those who are discouraged. 
 
c. Visiting will give you opportunities to share the  
    “good news” with the unsaved. 
 
d. Visiting will give you opportunities to challenge  
     those who may be backslidden. 
 

 
WHO SHOULD THE ELDERS VISIT? 

 
a. Visit the members of the church.  You may decide to divide the church  
     members among the elders. 
 
b. Visit those who are sick or in the hospital. They will need 
     your encouragement and will welcome your prayers. Share 
     some encouraging scriptures with them. 
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c. Visit the unsaved in your community.  The church in a local area should reach out to the lost in  
     its community.  A friendly visit will give you opportunities to share Christ. Encourage all  
     your church members to visit the unsaved. 
 
 

 
 

 
SOME HELPFUL SUGGESTIONS 

 
  
 a. If an elder is visiting alone, he should not visit in a home when the husband is gone. 
 
 b. Take others with you when you visit. They will be able to learn by watching you.  

You may want to take your wife with you when you visit couples. This is one way 
Jesus taught His Apostles. It is called ‘on the job training’. 

 
 c.   Teach all the people in the church to visit. 
 
 d. When visiting the unsaved, try to bring the conversation to spiritual matters but do 

not be pushy. 
 

e.  You may want to set up a specific night of the week for visiting. Consider the 
      schedule of those you will be visiting and go when it's convenient for them. 
 
 f.  Pray much before you visit. Ask God to work in the hearts of those you will contact. 
 
 
 
 
 
 
 
 
 

A church in our community holds a Soccer Camp each summer for children ages 5-10. 
The purpose of this day-camp is an outreach into the community. After coming in from 
the soccer field, a Bible Story is presented each day for the kids. Last summer this camp 
had 100 children in it. The pastor of this church had a goal of visiting every home that                                      
                      had children in the Soccer Camp. This is just one of the ways outreach can 
                      happen in a community. 
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ASSIGNMENT #6 

 
 
1. Write out a plan of visitation for your church.   

(Talk this over with the other church leaders.) 
 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
 
2. Write down the names of at least two people you will visit in the next two weeks. 
 
a. 
 

b. 
 

c. 
 

d. 
 

 
 
3. Write down a short summary of your visits. 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
 
 

 
 

Remember - If you are taking this course for credit,  
this assignment must be sent to NBC 

at the completion of the course 
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LESSON 10 
 
 

HOW TO HELP OTHERS  
              BY COUNSELLING 

 
It's Friday evening and the phone is ringing. You pick it up to find out that 
Bill has called you for help. When he got home from work, he found out 
that his wife had left him earlier that day. He needs help. He needs 
direction. What will you tell him? What will you say to his wife who is 
confused and hurting? 
 
As leaders in the church, you will be called upon to counsel. People will look to you for wisdom 
and direction. You will need to be able to use God's Word to help meet the needs of your church 
members. 
 
 
Because you will face many different problems, six principles are listed here to help you in the 
various counselling situations you may face. 
 

1. You need to understand the person’s problem as it relates to the Bible. 
 
A. LISTEN 
 
Many times people face problems because they violate the rules 
God has given in His Word. Be willing to listen as the individual 
shares. A good rule to remember is that 90% of counselling is 
listening. Don’t be too quick to give an answer. Here is what the 
Bible says:  
 
Proverbs 18:13 “He who answers before _________________ - 
that is his folly and his shame.”  
 
James 1:19 says, “Everyone should be quick  to ____________, slow to speak and slow to 
become angry.” 
 
If something is not clear, ask the person to repeat it.  Then to make sure you understand what 
they are saying, repeat back to them what you heard. Then ask them if that is correct. This may 
take more than one time together. Many people may not tell you the real reason why they have 
come until they know you are really listening and interested in helping without judging. 
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B. ASK QUESTIONS 
 
To help the person get to the root problem, learn to ask probing questions. Some examples are: 
“Why do you feel that way?”  
“When did you start feeling that way?”  
“What caused you to react that way?”  
 
 
C. KEEP A CONFIDENCE 
 
Make sure the person knows that you will never share this with anyone else without his or her 
permission. Then make sure you never tell anyone else, even as a prayer request. 
 
 
D. DO NOT USE PAT ANSWERS 
 
Be very careful not to use pat answers such as “Just pray” or “Trust God.”   
 
 
E. BE HONEST 
 
If you don’t know how to help the person, tell them so. But don’t send them away without hope. 
You can tell them you will do some research and get back to them. Or you may need to refer 
them to someone else. 
 
 

2. Share scripture with the person who has come for help. 
 
Use the Bible for direction and comfort. In order to do an effective job, you will need to know 
the Bible well.  Make sure you are using the scripture in the way it was intended. 

 
It is good to have scripture ready for some of the common problems.  
Marriage and family problems will be one area in which you will need to be 
prepared to counsel. Do not preach at the person. Sometimes the scripture 
will deal directly with a problem. For example, if a Christian woman wants 
to divorce her unsaved husband but he wants to remain married, she must not 
divorce him.  (I Corinthians 7:13)   
 
There are other times when the scripture will not speak directly so you will 
have to apply the principles of God's Word. For example:  The Bible does not 
mention smoking but it does say to keep your body clean. 
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SCRIPTURAL COUNSELLING HELPS 
 
 Appendix A (page 107) lists Bible verses for specific problems someone may be having. 
 
 Appendix B (page 111) lists Bible verses that tell us how to grow as a Christian. 
 
 Both of these “helps” may be photocopied for quick and easy references. 
 
 
 

3. Make up a plan to follow for the person seeking help. 
 
A person coming for counselling must not only change his feelings  
and his thoughts but he must also change his behaviour. Many times  
people are told what to do but never told how to do it. Give this person  
some practical things to do.  
 
If, for example, a man and wife cannot get along, you can give each one an 
assignment. The husband could be assigned to tell his wife he loves her 
every day for a week. The wife could be given the assignment to have her 
husband’s supper ready on time every day for a week. When you give 
someone a plan to follow, make sure you check on them. They must be 
willing to follow through. 
 
Your goal in counselling is not just to help them through their present 
problem. You also want to help them grow as a disciple of Christ so they 
can live a consistent life for Him. 
 

4.   Realize you may not be able to help everyone. 
 
Sometimes the problems people have are very complicated. They may be addicted to alcohol or 
drugs and need the assistance of professional Christian counsellors. When you face problems you 
cannot handle, don't be afraid to send these people to someone better trained in this area. 
Acquaint yourself with available resources. 
 

5.   Keep working at it. 
 
You will get better with practice.  By faithfully preaching God's Word, you will prevent  
some problems from starting. Always, always, always counsel people from the Bible. 
 

6. Whom do you counsel? 
 
Men should counsel men. Women should counsel women. These guidelines will help prevent a 
misunderstanding. When kind, comforting words are used by a counsellor, the one coming for 
help may think this counsellor of the opposite gender wants to begin a relationship with them. 
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This could be true especially if this person is coming out of an abusive relationship. What does 
the Bible say about this?  
 
Read 1 Timothy 3:2 “Now the overseer must be above_________________, the husband of one 

wife, temperate, ________________ - ____________. 

 
If a woman is seeking counsel from a pastor he would be wise to set a time when his wife can be 
there too. This is for his own protection. 
 
 

FOR FURTHER STUDY ON COUNSELLING 
 

SUGGESTED BOOKS: 
 
1. Adams, Jay; The Christian Counselor’s Manuel; Baker Book, Grand Rapids, 1974 
 
2. Collins, Gary;  How to Be a People Helper; Vision House; Santa Ana,  
    Calif., 1976 
 
3. Crabb, Larry; Basic Principles of Biblical Counseling; Zondervan, Grand  
     Rapids; 1975 
 
4. Dobson, James; Dare to Discipline; Regal, Glendale, Calf.; 1972 
 
5. Fitzpatric, Elyse and Cornish, Carol; Women Helping Women: Harvest  
    House Publishers. 
 
6. Littaure, Fred; The Promise Restored: Here’s Life Publishers. 
 
   This is a book that shows how to break the bands of emotional bondage. There are three main  
    parts to this book. Part 1: The Promise of Hope, Part 2: The Promise of Knowing, Part 3:  
    The Promise of Healing. 
 
7. Seamands, David A.; Healing for Damaged Emotions: Victor Books 
 
   This book will help those who are hurting emotionally. God can break the chains from the  
    past so a person is free to live. God can recycle hang-ups into wholeness. 
 
8. Walvoord, John, editor; Christian Counseling for Contemporary Problems; Dallas Theological  
     Seminary, Dallas, 1968 
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LESSON 11 
 
 

HOW TO HANDLE  
CHURCH FINANCES 

 
 
It seems that many churches face money problems at some time or another.  In order to handle 
these problems and have enough money for the church to accomplish its goals, the elders will 
have to be involved in church finances. 
 
 

THE ELDERS NEED TO TEACH THE PEOPLE THE  
BIBLICAL PRINCIPLES OF GIVING. 

 
 
You could use scriptures such as 2 Corinthians 8:1-5; 9:1-8 and I Corinthians 16:1-4 in teaching 
the believers their responsibility to give to the Lord's work that is going on in their local church.  
Here are some of the principles you may want to emphasize. 
 
 
1. Remind them that all they have belongs to God. 

Every believer is to use all they have for God - including their money. 
Understanding who really holds the title to all we have should change our 
thinking. God has loaned us everything we have here on earth. These things are 
loaned to us so we can serve the Lord with them. 

I Timothy 6:17: “…but to put their hope in God, ______________, who richly provides us 

with____________________ for our enjoyment.” 

 
Psalm 145:15,16: “The eyes of all look to You, and You give them their __________ at the 

proper ___________. You __________ Your __________ and _____________ the desires of 

every ____________ thing.” 

 

 

Our time, talents, and possessions are all on loan from God 
so that we can do His work effectively. 
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2. Giving should be based on how much God has blessed you. (I Corinthians 16:2) 
 

2 Corinthians 8:12:“For if the __________________ is there, the gift is acceptable according to 

what _______  _________, not according to what he does ______  __________.” 

 
 
 
3. Giving should be planned in advance.  (I Corinthians 16:2). 
 

2 Corinthians 9:7: “Each man should give what he has ____________________  _______  

__________  ________________ to give….” 

 
4. Giving should be voluntary.  (2 Corinthians 8:2-4; 9:7) 
 
2 Corinthians 9:7:”  ..give what he has decided in his heart to give, not _____________ or under 

_______________, ….” 

 
5. Giving should be done cheerfully.  

 
 (2 Corinthians 9:7) “…for God __________________ a ________________________ giver.” 
 
 
6. God will meet your needs if you give. 
 
(2 Corinthians 9:6) “Whoever sows ______________________  will also reap 

______________________, and whoever sows _____________________________  will also 

reap ______________________.” 

  
 
 
 
 
 
 
 
 
 
 
 
 

The elders need to teach 

about giving, 

But they also need to be 

good examples in 

 this area. 
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THE ELDERS NEED TO SEE THAT THE CHURCH 
STAYS OUT OF DEBT. 

 
 As the leaders of the church, the elders need to guard the church from going deeply into debt.  

Pay the bills as they come in. 
 
 

THE ELDERS NEED TO USE WISDOM WHEN THEY CHOOSE 
THOSE WHO WILL HANDLE THE MONEY. 

 
Normally the church treasurer handles the church money. Anytime 
money is collected or handled, it is good to have more than one 
person involved. This will protect the treasurer. No one will be able 
to accuse him of taking money for himself. When Paul sent the 
offering to Jerusalem, he sent along three proven men. (2 
Corinthians 8:18-21) 
 
According to verses 19 - 21, why did Paul make sure two men were 

sent with the funds that had been collected? __________________________________________ 

______________________________________________________________________________ 

 
THE ELDERS NEED TO PLAN A YEARLY BUDGET. 

 
A budget is simply a list of what the church plans to spend in the next year.  This should be 
planned before the budget year begins.  Many churches plan their budgets for April 1 to March 
30 of the following year.  You may think that making a budget takes too much work and time, 
but it will help you in the planning and work of the church. 
 
Here are some steps to plan a budget: 
 
A. Determine your needs.  How much money do you need to pay the rent? How much do you  

need for evangelism?  How much money will you need for teaching materials? The best way 
to figure this is to look at what you have spent in past years. The budget will show you what 
priorities your church feels is important. Ask yourself the question, “What more could we do 
if the people commit themselves to giving?” 

 
B. Present the proposed budget to the church members for their input. This is wise because the  
    people in the church will be helping to meet this budget. 
 
C. After the budget is set, you can break it down into how much money is needed each month or  
     even each week. Keep the people informed of how much money is collected and how much    
     is needed to meet the budget. 
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 Below you will find a sample church budget. 
 
  
  OFFERINGS AND GIFTS  . . . . . . . . . . .    $12,800.00 
 
  EXPENSES 
   Pastor’s Salary. . . . . . . . . . . . . . . . . . . . 6000.00 
   Building Rent . . . . . . . . . . . . . . . . .        2400.00 
   Utilities  . . . . . . . . . . . . . . . . . . . .          1200.00 
   Building Upkeep . . . . . . . . . . . . . . .        400.00 
   Teaching Supplies. . . . . . . . . . . . . . .       400.00 
   Area Bible Schools . . . . . . . . . . . . . .       300.00 
   Missionary Support. . . . . . . . . . .           1200.00 
   Special Speakers . . . . . . . . . . . . . . .         300.00 
   Coffee and Supplies . . . . . . . . . . . . .       200.00 
   Family Camp. . . . . . . . . . . . . . . . . .         400.00 
       Total  $12,800.00 
 
 
 
When you determine what you want to do and how much it will cost, add it all up. That will be 
the amount you will need to challenge the members of the fellowship to give. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
“Remember this: 

Whoever sows sparingly 
will also reap sparingly,  

and whoever sows generously  
will also reap generously. 

 
Each man should give  

what he has decided in his heart to give,  
not reluctantly or under compulsion,  

for God loves a cheerful giver.” 
 

2 Corinthians 9:6,7 
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ASSIGNMENT #7 
 
 
Write out a budget plan for a church of 100 people (1 year). 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
 
 

Remember - If you are taking this course for credit,  
this assignment must be sent to NBC at the completion of the course. 

 
  



 

The Elder and His Work 78 Assignment #7 
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LESSON 12 
 
 

HOW TO WRITE 
A CHURCH CONSTITUTION 

 
 
One of the tools that will help church leaders in organizing the work of the church is a church 
constitution.  Basically a church constitution is a paper stating the beliefs, purposes and policies 
of the church.  Every church should take the time and effort write up such a paper. 
 
 
If a church has a written constitution, then it will be  
ready to handle some of the problems which arise. 
 
 
The church leaders should prepare the 
constitution and then present it to the 
people for their approval. 
 
 
 
SOME THINGS TO INCLUDE IN THE CHURCH CONSTITUTION: 
 
1. The name and location of the church. 
 
2. A statement of the purposes of the church.   

Why does this church exist? Here are two examples of a church purpose statement:  
“To engage people relationally as they move to Christ Love, Christ Likeness and Christ 
Serving.”  
 
Another church wrote: “Our church is based upon the foundation of the Word of God, 
prayer and the ministry of the Holy Spirit. Our purpose is to develop active, caring 
disciples of Jesus Christ who are reconciling a hurting world to God.” 

 
3. A statement of the basic beliefs of the church.   
 This will enable you to avoid problems with false teaching in the future. 
 
4.        Requirements for membership.   

     Many churches require evidence of salvation and baptism before they will accept a 
     person as an official member.  Members have the legal right to vote on church decisions. 
     You must decide upon your membership requirements. 

 
5. Qualifications for leadership.   
 Most churches use the qualifications in I Timothy 3 and Titus 1. 



 

The Elder and His Work 80 LESSON 12 
  How to Write a Church Constitution 

HELPS FOR WRITING A CHURCH CONSTITUTION 
 

APPENDIX C (page 115). Websites are also listed where you can look up Statements  
                                              of Faith from other churches.   
 

6. Methods of appointing or electing leaders in the church.   
 How long will the elders and deacons serve? 
 
7. Many church constitutions include a statement on baptism and communion. 
 
8.  Guidelines, rules and regulations on how you are going to run your church.   

 This might include business meetings, financial policies, missionaries, church discipline, 
etc. 

 
It is good to get a copy of church constitutions from other churches. 
 

 

Standards for Leadership 
Elders 

I Timothy 3:1-7 & Titus 1:6-9 
 

 1. blameless   14. rules house well 
 2. one wife   15. obedient children 
 3. temperate   16. not a novice 
 4. soberminded   17. good testimony 
 5.good behavior 18.believing children 
 6. hospitable   19. not self-willed 
 7. able to teach   20.not quick-tempered 
 8. not a drinker   21. loves goodness 
 9. not violent      22. just 
10. not greedy   23. holy 
11. gentle   24. self-controlled 
12. not quarrelsome 
13. not covetous 25. hold fast the Word 
    26. able to exhort 
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LESSON 13 
 

HOW TO HANDLE 
CHURCH DISCIPLINE 

 
You may be asking yourself, what is church discipline? Church discipline is actually God 
working through a local church to correct a believer who is involved in sin. The goal of church 
discipline is to bring the sinning believer back into fellowship. It is not the elders trying to pick 
on people in the church. Church discipline is exercised against a believer who has been 
confronted about sin but who refuses to confess and forsake it.  
 
 
If church discipline is handled in a wrong manner, it can really hurt the church.  Two or more 
elders should first talk to the person and explain that they are concerned about his spiritual life.  
Keep in mind that church discipline should be the last thing you do. 
 
 

IMPORTANT GUIDELINES TO REMEMBER: 
 
1. The church leaders should do church discipline. If the  
    sinning believer will not change, then eventually all the 
    church members will be asked to  participate in the  
    discipline. 
 

The elders should take the first steps. When they find 
out that a church member is living in sin, they should 
confront him privately.   

 
  
  
 
 
 
 
 
2. If the sinning believer refuses to repent, your next step will need to be church discipline.   
    Explain to him that you are doing this out of obedience to God and out of love for him.  The  
    whole purpose is to cause him to repent of his sin and come back into fellowship with God and  
    the local church. 
 
  

Before you confront anyone, 
 

make sure you have your facts straight. 
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3. 2 Thessalonians 3:6-16; I Corinthians 5:1-13 and Romans 16:17 give principles for 
discipline. 

 
 A. 2 Thessalonians 3:12 says Paul commanded and urged the people who were not 

working to settle down and earn the bread they ate. 
 
 B. 2 Thessalonians 3:6,14 says to stay away from those who are not following God's 

Word.  Romans 16:17 says to avoid those who cause divisions by false teaching. 
 
 C.   2 Thessalonians 3:15 says to warn him as a brother. 
 
 D. I Corinthians 5:13 says to expel the wicked man from the fellowship of the church.  

Apparently all believers in the church were to stop fellowship with him.  This is done 
so that he will turn from his sin.  Paul said sin in the church is like yeast and will 
affect the whole group.  (I Corinthians 5:6)  When he repents, welcome him back into 
the fellowship. 

 
 
4.   Read the following verses and write down the sins that were disciplined. 
 
 
     I Corinthians 5:11  ____________________________________________________________ 

      ___________________________________________________________________________ 
 
     Romans 16:17  _______________________________________________________________  

______________________________________________________________________________ 

 
     2 Thessalonians 3:6  ___________________________________________________________ 

      ___________________________________________________________________________ 
 

In Paul’s second letter to the Corinthians, he writes of the same believer, 
who in 1 Corinthians 5:1 had been disciplined. 

 
He says, “The punishment inflicted on him by the majority is sufficient for 
him. Now, instead, you ought to forgive and comfort him, so that he will not 
be overwhelmed by excessive sorrow. I urge you, therefore, to confirm your 
love for him.” 2 Corinthians 2:6-8 
 
This shows that church discipline drew this man back to fellowship with 
his Lord and fellowship with other believers. Paul encouraged the church 
to be ready with open arms to welcome him back. 
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ASSIGNMENT #8 

 
 
Write up a church discipline policy, and give Bible verses or passages to support it. 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

 
 
 
 

Remember - If you are taking this course for credit, 
this assignment must be sent to NBC 

at the completion of the course. 
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_______ Matthew 28:18-20 

_______ Acts 2:36-38 

_______ Romans 6:3-14 

 
A. “When the people heard this they were cut to 
       the heart and said to Peter and the other  
       apostles, “Brothers, what shall we do?” 

B. “In the same way count yourselves dead to  
      sin but alive to God.” 

C. “Therefore go and make disciples of all  
     nations, baptizing them in the name of the  
     Father and of the Son and of the Holy  
     Spirit…” 

LESSON 14 
 
 

HOW TO LEAD A BAPTISM 
 
 
I have been to many Christian baptisms, and I have always come 
away challenged and blessed.  A baptism is a special time for those 
being baptized and for those in the church. 
 
Those being baptized must understand the meaning of baptism. The 

elders should regularly preach and teach what the Bible says on this subject. Here are some Bible 
verses that show what baptism is: 
 
 
Matthew 28:18-20; Acts 2:36-38; Romans 6:3-14. Match the verses with the correct phrases. 
 
 
 
 
 
 
 
 
 
 
 
 
Those who are preparing for baptism should review these verses. Here are some suggestions for 
questions to ask a candidate for baptism.    
 
A. Tell how you became a Christian.  
B. Tell what you believe about Jesus Christ.  
C. Why do you want to be baptized?  
D. What has God taught you as you have spent time reading the 
Bible?  
E. How have you dealt with your past sins?   
F. How can we, as a church family, help you? 
 
In the New Testament only true believers were baptized.  There is 
no evidence of baptizing babies.  Baptism does not make a person 
a Christian.  People were baptized after they became Christians. 
(Matthew 3:6, Mark 16:16)  Baptism is a public testimony that 
the person has already trusted Christ as Saviour. Baptism 
symbolizes the death, burial, and resurrection of Christ. 
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Inform those being baptized of how the service will be done so they are not surprised on the day 
of the baptism.  Baptisms can be done in lakes, rivers, swimming pools or churches that have 
special baptismal tanks. 

 
SUGGESTED PROCEDURE 

FOR LEADING A BAPTISMAL SERVICE 
 
1. The whole church congregation should be invited to attend.  Others outside the church can 

also be invited. This could be a good opportunity for a witness to the relatives and friends of 
the individual being baptized. 

 
2.    Lead the group in some singing. 
 
3. An elder should welcome everyone and give an explanation of the meaning of baptism.  

Scripture dealing with baptism should be read.  (Matthew 28:19-20; Romans 6:3-5; Acts 
16:25-34)  Use this opportunity to challenge other believers who have not yet been baptized. 

 
4. Call forward those being baptized.  They should be encouraged to share their testimony of 

salvation.  If they do not feel they can give a testimony, they should be asked individually if 
they have accepted Christ as Saviour. 

 
5. One at a time the elder will then call each person into the water.  The elder will say 

something like this:  “           (Person's name)           , based on the fact that you have accepted 
Christ as your personal Saviour and have asked to be baptized, I baptize you in the name of 
the Father and the Son and the Holy Spirit.” 

 
     (Immerse the individual in the water.) 
 
     NOTE:  The individual should stand with his arms crossed  
     over his chest.  The elder will hold on to his wrist.   
     The elder should place his other hand at the back 
     of the individual's neck between his shoulders and lower him  
     slowly into the water. 
 
6. Repeat this procedure for each one being baptized. 
 
7. Lead the group in some singing. 
 
8. Close the service in prayer. 
 
9. It is important to give each person a Baptismal Certificate. This can help the person know and  
    understand what they have done. It can also be used as a legal document. If you cannot obtain 
    Baptismal Certificates, you can order them from the Native Bible Centre. 

The individual being baptized  
may prefer to hold his nose. 
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ASSIGNMENT #9 
 
1. Write out a message you would give at a baptismal service. 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
2. If possible, assist in the next baptism held in your church. 
 

Remember - If you are taking this course for credit, 
this assignment must be sent to NBC 

at the completion of the course. 
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LESSON 15 
 

HOW TO LEAD COMMUNION 
 
Communion is also called by other names in the New Testament. It is called the Lord's Supper 
and the Breaking of Bread. Communion is the act of eating bread and drinking juice, as a  
reminder to believers of the death of Christ. 
 
The bread and cup are simply symbols. They represent the body and 
blood of Christ but do not become His body and blood. 
 
The first communion was led by Jesus on the night before His 
crucifixion. Read this account in Luke 22:14-20. 
 
1. According to Luke 22:19, why do we take communion? 

    ____________________________________________________________________________ 
 
The Bible does not say how often communion should be observed by a local church. Some 
churches have communion every week. Many have communion once a month. From Acts 2:46 
and 1 Corinthians 11:17-34 it would seem that the New Testament church observed communion 
each time they gathered together. 
 
2. Is church the only place communion can be served? In Acts 2:46, where was communion 

    served?  _____________________________________________________________________ 
 
NOTE:  Have someone in the church prepare the bread and juice in advance. You may want to  

                 place the bread and juice on a table in front of the church. 
 

  

 
 

DID YOU KNOW? 

Apollo 11 landed on the surface of the moon on Sunday, July 20, 
1969. Most of us are familiar with Armstrong’s historic statement as he 
stepped onto the moon’s surface: “That’s one small step for a man; 
one giant leap for mankind.” But few know about the first meal eaten 
there. 

Buzz Aldrin had brought aboard the spacecraft a tiny communion kit 
provided by his church. Aldrin sent a radio broadcast to earth asking 
listeners to contemplate the events of that day and to give thanks. 
Then, in radio blackout for privacy, Aldrin poured wine into a silver 
chalice. He read, “I am the vine, you are the branches. He who abides 
in Me, and I in him, bears much fruit” (John 15:5). Silently, he gave 
thanks and partook of the bread and cup. 
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SUGGESTED PROCEDURE 

FOR A COMMUNION SERVICE 
 
1. One of the elders welcomes the people and explains the service so all understand.   

(You may want to sing a song about the death of Christ first.) 
 
 a. Inform people that in the New Testament communion was for believers only. 
 
 b. Remind them that taking communion has nothing to do with a person's salvation.   
                  It does not help them get into heaven. 
 
 c.  Remind them of the significance of communion.  
                 The bread and cup remind believers of the body  
                 and blood of Christ when he died for our sin. 
 
 d.  Remind them of the seriousness of this act.   
      Because some Christians in Corinth abused the  
      Lord's  Supper, God disciplined them.   
      (I Corinthians 11:27-31) 
 
 
2.  Read I Corinthians 11:23-26 or Luke 22:7-20. 
 
 
3.  Distribute the bread to the people.   
 Ask them to hold it until all are served so everyone can eat it together.   
   
   (The elder may explain the symbol of the bread and Christ's sacrifice for the world.) 
 
 
4.  Have one of the elders lead in a prayer of thanks for the body of Christ. 
 
 
5.  Eat the bread together. 
 
 
6. Distribute the juice to the people.   
 Ask them to hold it until all are served so everyone can drink it together.   
   
  (The elder may explain the symbol of the cup and the shedding of Christ's precious blood.) 
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7. Have one of the elders lead in a prayer of thanks for the blood of Christ. 
 
 
8. Drink the cup together. 
 
 
9. You may want to ask for personal testimonies. 
 
 
10. Close the meeting in prayer. 

 
 
 
 
 
 
 
 
    NOTE:  Please realize that the communion service 
   can be done differently.  This is just one  
   suggestion.  It is good to change how you do  
   communion so it doesn’t just become a habit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

“For I received from the Lord what I also passed on to you: 
The Lord Jesus, on the night he was betrayed, 

 took bread and when he had given thanks, he broke it and 
said, ‘This is my body which is for you;  

do this in remembrance of me.’  
In the same way, after supper he took the cup, saying,  

‘This cup is the new covenant in my blood; do this, 
whenever you drink it, in remembrance of me’. 

 For whenever you eat this bread and drink this cup, 
 you proclaim the Lord’s death until he comes.” 

 
I Corinthians 11:23-26 
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ASSIGNMENT #10 
 
 
 
1. Write out a message you would give to explain about what Christ has done for us by His 
    death. 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
2. If possible, lead or serve in a communion service in the near future. 
 
 

Remember - If you are taking this course for credit, 
this assignment must be sent to NBC 

 at the completion of the course. 
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LESSON 16 
 
 

HOW TO CONDUCT A WEDDING 
 

 
God designed marriage. In the life of a local church, 
weddings will bring much joy. As church leaders, you 
may be asked to perform the wedding for someone in 
your fellowship. In Canada you must be licensed by a 
church or Christian organization to conduct a legal 
marriage. You will need to get the proper documents 
from the Provincial Government.  
 
 

 
PREPARATION FOR THE WEDDING DAY 

 
Couples need some instruction before they get married. Church elders should preach and teach 
often what the Bible says about marriage and the family. Before you agree to marry a couple, 
you should first counsel with them. Explain and discuss such topics as: 
 
    a. Definition of marriage 
 
    b. Roles of husbands and wives 
 
    c. Sex in marriage 
 
    d.  Believers shall only marry believers 
 
    e. Children 
 
    f.   Communication in marriage 
 

HELPS FOR PREMARITAL COUNSELING 
 
Appendix D (page 117) provides a list of questions to discuss with the couple. These questions 
could be photocopied and given to the couple before meeting together the first time. Meet as 
many times as necessary to explain the topics listed under “Preparation for the Wedding Day” 
(above). 
 
Appendix E (page 121) gives a four- week Bible reading plan for a couple. These scriptures 
will show the couple what God says about marriage. 
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Native Bible Centre offers a T.R.I.B.E. course called Help for the Home. The 
Family Life Seminar audio (CD) course is also an excellent tool to use when 
doing pre-marital counselling. It is important to prepare the couple as well as 
possible for their marriage. 
 
 

THE WEDDING CEREMONY 
 
Before the actual wedding ceremony, you should meet for a practice at the location where the 
wedding will take place.  Often there are many people involved, and a practice will help each 
one be prepared.  If there is to be special music, this should be arranged in advance.  This also 
applies to the reception that follows the wedding ceremony.  Make all of these arrangements 
ahead of time. 
 
This is a suggested pattern to follow. You may change this or adapt it any way you wish. 

1. Explain to all those who have come why you  
    have gathered together. Explain the meaning  
   of marriage from God’s Word. Genesis 2:24 is  
   a good verse to use.   

   Marriage is seen in three parts:  

A. Leaving father and mother  
B. Cleaving to your mate  

  C. Becoming one flesh   
 
You may want to use the theme of love to bring in God’s 
tremendous love of sending Christ to die for the world.  In 
this way you can also share the gospel with those who have 
come to the wedding.   
 
Ask the couple if there is anything special they want you to 
include. Ask the couple if they would like to share anything 
special with those who have come. 
 

2. If the bride’s father or a friend is giving her away, then ask this question:  
“Who gives this woman to be married to this man?”  The father or friend 
responds with the appropriate answer.  He gives the bride’s hand to the 
groom. 

 
3. Ask the following question to the man: “       (Groom’s name)          , 
    will you have this woman to be your wife, to live together according  
    to God’s Holy Word?  Do you promise before God and these witnesses  
    to love, honour and protect her; to leave all others for her alone and to  
    cleave to her as long as you both shall live?” 
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Groom answers, “I will.” 
 
Ask the following question to the woman: “    (Bride’s name)     , 
will you have this man to be your husband to live together according  
to God’s Holy Word? Do you promise before God and these witnesses to love 
and honour him; to leave all others for him alone and to cleave to him as long 
as you both shall live?” 
 
Bride answers, “I will.” 
 
4. Prayer of thanks to God.   
     (If there is special music, this is a good time to include a song.)  
 
5. Have the couple join both hands and face each other.  Have the groom repeat the following 
     after you:  (Say a small section at a time, and then let him repeat it until you are finished.) 

 
“     (Bride’s name)     , today as we stand before God and these friends, I promise my life to  
you. Just as Jesus Christ loves us, so will I, by His strength, seek to love you. No matter what  
may happen I promise to put your needs before my own. Today I promise to be faithful to you  
for the rest of my life.” 
 
Have the bride repeat after you: 
 
“     (Groom’s name)      , I commit myself to you believing that you are the man chosen by God 
to be my husband.  I will willingly submit myself to your leadership and wisdom. With Christ 
controlling my life I will serve and love you until our Lord returns. I will ask Christ to make me 
a godly woman and a blessing to you all the days of our lives.” 
 
6. It is now time to exchange rings.   

 
Ask the groom:  “What do you give that shows you will keep 

these promises you have made?” 
 
Groom answers, “This ring.” 
 
As he places the ring on the bride’s finger, have him repeat 
after you: “This ring is a symbol of our committed love. Its 
presence is to be a sign of our faithfulness to each other as long 
as we both shall live.” 
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Ask the bride:  “What do you give that shows you will keep the promises you have made?” 
 
 
Bride answers, “This ring.” 
 
 
As she places the ring on the groom’s finger, have her repeat after you: “This ring is a symbol 
 of our committed love. Its presence is to be a sign of our faithfulness to each other as long as we 
 both shall live.” 
 
 
7. Lead in prayer. 
 
 
8. Since    (Groom’s name)    and    (Bride’s name)   have agreed today before God to be joined 
    together in marriage, I now declare that they are husband and wife. “Therefore what God has 
    joined together, let man not separate.” 
 
 
9. The bride and groom may kiss. 
 
 
10. Close in prayer and introduce the newly married couple. 
 
 
11. The guests come and greet the couple.  Often this is done at the back of the church. 
 
 
 

“But for Adam no suitable helper was found. So the Lord God 
caused the man to fall into a deep sleep; and while he was 
sleeping,  he took one of the man’s ribs and closed up the place 
with flesh. Then the Lord made a woman from the rib he had 
taken out of the man, and he brought her to the man. 
 
For this reason a man will leave his father and mother and be 
united to his wife, and they will become one flesh.” 

Genesis 2:20-22, 24 
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LESSON 17 
 
 
 

HOW TO CONDUCT A FUNERAL 
 
 
The Christian funeral is a service provided by the church to give strength and comfort to people 
in a time of loss and grief.  It is also a time to remember the one who has died.  The church 
leaders will need to help the family before and after the funeral service as well as at the actual 
service. 
 
 
As soon as the elders hear of a death within the church family, they 
should go to the home. You should express your concern, sympathy 
and desire to help. Don’t be afraid to cry with the family in pain. A 
prayer and scripture reading may also be a comfort to the family. 
 
 
If you are asked to perform the funeral service, you will need to return 
later to set up the details with the family. Try to meet the desires of the 
family in the planning of the service. If you are asked to do something 
that has ties to Native Spirituality, you may need to indicate you 
cannot participate in it. Customs are different in many parts of Canada,  
so be sure you are familiar with the accepted ways in your area. 
 
 
 

NOTE:  Because of different customs and  
cultures these steps are simply one way of 
conducting a funeral.  Realize you have the 
freedom to change to meet your situation. 
 

 
 
The funeral service is normally held in a church, or hall or home. In many places in Canada a 
wake is held first in a home or hall. This usually lasts two to three days. Informal times of 
sharing and singing take place during this time. 
 
 
The actual service is held in the home, church or hall before the body is taken to the gravesite. 
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 Try to include the following in the service: 
 

1. Comfort for the family and friends.   
     Share God’s Word. Some possible verses to 
     share are Psalm 23; 1 Thessalonians 4:13-18;   
     John 14:1-3I Corinthians 15:19-22; Revelation 
     21:1-4. 
 
 
2. Remembrance of the one who has died.   
    The family may ask several people to share 
    good words about the one who has passed 

                                              away.  Others may share at the service. 
               Share the desires of the family. 
3. Challenge for the living.   

    A funeral causes many people to think about death. You have opportunity to share the hope  
    that only Christ can give. 
 
4. Special music and group singing is usually included in the service.  Choose songs that fit 
    the occasion – the family may know of songs that were favourites of the deceased person. 
 
5. Close the funeral service in prayer. 
 
6. The graveside service is normally much shorter.   
    Most of the people have shared at the previous service. 
 
7. Read some scripture such as John 11:25-26;  
    I Corinthians 15:51-57 or other appropriate 
    scripture. 
 
8. Offer the family and friends one more chance to accept Christ as Saviour.  If the deceased 
    person was a Christian, it will make it easy to present the Gospel. Invite them to talk with you 
    after the service. 
 
9. Lead the group in prayer. 
 
 

 
In the days and weeks that follow,  

continue to visit the family and minister to their needs. 
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LESSON 18 
 
 
 

HOW TO LEAD A BABY DEDICATION 
 
 
Children can be one of the greatest blessings or one of the greatest heartbreaks for parents.  As 
the Lord blesses those in your church with children, some will want to publicly dedicate their 
children to the Lord. 
 
 
This service is normally included in one of the public services 
of the church. Make sure that the parents and the people in the 
church understand that this in no way guarantees the child’s 
salvation.  The main purpose of this act is a dedication of the 
parents, as they state publicly their desire to raise their child for 
Christ. 
 
 
 
 
Here is a suggested order to follow for a baby dedication. 
 
 

1. Call the parents and child(ren) to the front. 
 

2. Speak to them and the group about the responsibility of being parents.   
            Often the story of Hannah is shared from I Samuel 1:19-28.  This part does  
            not need to be long.  (Other possible scriptures are Proverbs 22:6; Colossians 3:14-20;      
            Deuteronomy 6:6-7.) 
 

3. Ask the parents the following questions: 
 
          “Do you dedicate yourselves, as parents, to bring up your child in the ways of the Lord?” 
 
           Parents answer, “We do.” 
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“Do you promise to teach him the Bible, to guide him into a Christ-like character, and to  
do your best to bring him to the meetings of the church?” 
 
Parents answer, “We do.” 
 
“Do you promise to do your best to shape your home life, by your words and your example, so 
  that this child will know how to  accept Christ as his own Saviour?” 
 
Parents answer, “We do.” 
 
4. Lead in a prayer of dedication for the parents and child. 
 
It is important to give the parents a Certificate of Dedication after the service. This can be used 
as a legal document. If you are not able to get some certificates you may order them from the 
Native Bible Centre.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    
 
 
 

“I prayed for this child and the Lord has 
granted me what I asked of him So now I 
give him to the Lord. For his whole life he 
will be given over to the Lord. 

 

I Samuel 1:27,28 
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THE ELDER AND HIS WORK - FINAL TEST 
 
Take this test if you are taking the course for credit. When you have finished the test, send it with 
the $5.00 credit fee to the Native Bible Centre. We will correct it and keep a transcript of your 
grades at the Centre. Even if you are not taking The Elder And His Work for credit, it would help 
you review if you take the test. 
 
Name ________________________________________ Date ____________________ 

Address _______________________________________________________________ 

Email:_________________________________________________________________ 

 
 
 
 
1. Why do churches need more than one elder?  _______________________________________ 

______________________________________________________________________________ 
 
 
2. Explain "double honour."  _______________________________________________________ 

______________________________________________________________________________ 
 
 
3. What two chapters in the Bible list the qualifications for elders? 

a. ______________________________________   b. __________________________________ 
 
 
4.List six qualifications of an elder. 
 
a. _____________________________________  d. ____________________________________ 

b. _____________________________________  e. ____________________________________ 

c. _____________________________________  f. ____________________________________ 
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5. List five responsibilities of the elders. 
 
 a. _______________________________   d. _______________________________ 

 b. _______________________________   e. _______________________________ 

 c. _______________________________ 
 
 
6. What is a deacon?  ____________________________________________________________ 

______________________________________________________________________________ 
 
 
7. What chapter in the Bible lists the qualifications of deacons? 

______________________________________________________________________________ 
 
 
8. What are the two main purposes of the church? 

 a.  _________________________________________________________________________ 

 b.  _________________________________________________________________________ 
 
 
9. Fill in the plan below for powerful preaching & teaching. 
 

               Good             Powerful  
            +      +          = 
                                                                                           Delivery         Preaching 
 

 
 
10. Name the three parts of a sermon or teaching lesson. 
 
 a.  _________________________________________________________________________ 

 b. _________________________________________________________________________ 

 c.  _________________________________________________________________________ 
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11. List two reasons the elders should visit. 

     a.  _________________________________________________________________________ 

     b.  _________________________________________________________________________ 
 
 
12. List two ways the elders should handle church finances.  

     a.  _________________________________________________________________________ 

     b.  _________________________________________________________________________ 
 
 
13. What is a church budget?  ______________________________________________________ 

      ___________________________________________________________________________ 
 
 
14. Write down two things to be included in the church constitution. 

      a.  _________________________________________________________________________ 

      b. _________________________________________________________________________ 
 
 
15. What is church discipline?  _____________________________________________________ 

      ___________________________________________________________________________ 
 
 
16. Write down one thing that should be included in a funeral service.  

      ___________________________________________________________________________ 
 
 
17. What is a baby dedication? 

______________________________________________________________________________ 

______________________________________________________________________________ 
 

Mail completed final test and assignments to 
                       
 
 Questions? Native Bible Centre 

info@nativebiblecentre.org 
1-866-70TRIBE (7087423) 

Box 81 
6145 Mowatt Street 
Wardner, BC V0B 2J0 

mailto:info@nativebiblecentre.org
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APPENDIX A 
Bible Helps for Problems 

 
 
 

Adultery   Matthew 5:27-32; 1 Corinthians 6:9-11 

Alcohol  Proverbs 23:29-35; Ephesians 5:18; 1 Thessalonians 5:6-8 

Anger   Matthew 5:21-26; James 1:19 

Anxious   Psalm 46; Matthew 6:19-34; Philippians 4:6; 1 Peter 5:6-7 

Attacked  Luke 23:34 

Backsliding   Psalm 51; 1 John 1:4-9 

Bitter or Critical  Matthew 7:1-5; Romans 14:10-13; 1 Corinthians 4:5; 1 Corinthians 13 

Conscious of Sin  Proverbs 28:13; Luke 15:11-24; 1 John 1:5-10 

Covetousness   Mark 7:21-23; Luke 12:15 

Crime    Matthew 15:11,17-20 

Danger  Psalm 27:1-3; Psalm 118:6-9; Mark 4:37-41; 1 Peter 3:13-14 

Death  Luke 11:19-31; John 3:16; John 11:25-26; John 14:1-3; Revelation 21:4 

Deceit    Matthew 32:27-28 

Defeated   Romans 8:31-39 

Divorce   Genesis 2:22-24; Mark 10:2-12; Romans 7:2-3 

Disaster Threatens  Psalm 91; Psalm 118:5-6; Luke 8:22-25 

Discouraged   Psalm 23; Psalm 42:6-11; Psalm 55:22; Matthew 5:11-12;  

   2 Corinthians 4:8-18; Philippians 4:4-7 

Doubt Matthew 8:26; Matthew 14:28-31; Mark 9:23-24; John 20:24-29;  

                                   Hebrews 11 

Drugs   Psalm 139:1-5, 13-14; John 8:34-36; 1 Corinthians 6:12, 19-20 

Drunkenness   Proverbs 23:29-35; Luke 21:34-36; Ephesians 5:18    

   1 Thessalonians 5:6-8 

Envy   Galatians 5:26; Philippians 4:11; James 3:14-18 

Enemies   Matthew 5:10, 43-48 

Excuses   Luke 14:15-24 

Facing a Crises  Psalm 121; Matthew 6:25-34; Matthew 10:16-39; Hebrews 4:16 
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Failure  1 Corinthians 1:25-31; 2 Corinthians 12:9-10; Philippians 4:12-13   

    Hebrews 4:14-16 

False Confidence  Matthew 7:24-27 

Faith Fails  Psalm 42:5; Matthew 8:5-13; Mark 9:23-24; Luke 12:22-31; Hebrews 11 

Far From God Psalm 139:7-12; Luke 19:10; James 4:8 

Faultfinding   Matthew 7:1-5 

Fear    Psalm 34:4; Matthew 10:28; Mark 4:35-41; Luke 12:4-7; 2 Timothy 1:7 

   Hebrews 13:5-6 

Friends Fail   Psalm 41:9-13; Luke 17:3-4; Romans 12:14, 17, 19, 21;  

   2 Timothy 4:16-19 

Greed    Matthew 6:20-21; Luke 12:13-31 

Hard Times  Matthew 10:16-39 

Hatred   Matthew 5:43-48 

Insulted  1 Peter 2:20-23 

In Trouble   Psalm 16; Psalm 31; John 14:1-4; Hebrews 7:25 

Leaving Home  Psalm 27:10; Psalm 68:5; Psalm 121; Matthew 10:16-20;   

   Mark 10:28-30; Luke 15:11-32 

Lonely   Psalm 23; Hebrews 13:5-6; Revelation 3:20 

Lust    Matthew 5:27-30; Mark 4; 1 Corinthians 6:9-20; Galatians 5:19-24; 

   1 Thessalonians 4:3-7 

Lying    Matthew 23:27-28; Luke 12:16-31; John 8:44; Ephesians 4:25 

   Ephesians 6:25; Revelation 21:8 

Mistreated  Luke 6:27-28; John 16:33; 1 Peter 2:19-24; Hebrews 13:6 

Overcome   Psalm 6; Romans 8:31-39; 1 John 1:4-9; 1 John 5:4-5 

Pride    Proverbs 6:16-19; Luke 14:11; Luke 18:9-14 ; Romans 12:3,16 

   Galatians 5:26; 1 John 2:15-17 

Protection   Psalm 18:1-3; Psalm 34:7 

Revenge   Matthew 5:38-48; Romans 12:17-21; 1 Thessalonians 5:15;  
   1 Peter 2:21-23 
Riches   Mark 10:17-31; Luke 12:13-21 

Self-righteous   Luke 18:9-14 
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Sick or in Pain  Psalm 38; Romans 8:28, 38-39; 2 Corinthians 12:9-10 

     Hebrews 12:4-11; 1 Peter 4:12-13, 19; James 5:14-15 

Sin    Luke 15:11-24; 1 John 1:5-10; John 8:24, 34-36; Romans 6:15-23  

   Colossians 2:13-14 

Sleepless  Psalm 4:8; Psalm 121; Psalm 127:2; Matthew 11:28-30 

Sorrow   Psalm 51; Matthew 5:4; John 11:25-26; John 14 

   2 Corinthians 1:3-4; 1 Thessalonians 4:13-18; Revelation 21:3-5 

Stealing  Romans13: 9-10; Ephesians 4:28; Hebrews 13:5 

Submission   Ephesians 5:21; Hebrews 13:17; James 4:7; 1 Peter 2:13-20  

     1 Peter 5:5 

Suicide  1 Corinthians 3:16-17 

Swearing   Exodus 20:7; Matthew 5:33-36; Matthew 23:16-22; Ephesians 4:29 

     2 Corinthians 1:18; Colossians 3:8 

Tempted   Psalm 1; Psalm 139:23-24; Matthew 26:41; 1 Corinthians 10:12-14  

   Philippians 4:8; James 4:7; 2 Peter 6:9; 2 Peter 3:17 

Travelling   Psalm 121 

Troubled  John16:33; Romans 8:28-39; 2 Corinthians 4:7-18 

Unemployed  Philippians 4:11-13 

War   Deuteronomy 20:3-4; Joshua 23:9-10; Proverbs 20:18 

Weary   Psalm 90; Matthew 11:28-30; 1 Corinthians 13-58; 2 Corinthians 4:16-18 

   Galatians 6:9-10 

Worldliness   1 John 2:15-17 

Worried   Matthew 6:19-34; Philippians 4:6-7; 1 Peter 5:6-7 

Worthlessness  John 3:19-21 
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APPENDIX B 
Bible Helps for Christian Growth 

 
 

Abundant Life John 10:10; Philippians 4:19; 2 Peter 1:3 

Choosing a Career Psalm 37:3-7; Proverbs 3:5-6; Romans 12:1-2; Colossians 3:17, 23  

   James 1:1-5 

Citizenship  Romans 13:1-7; Philippians 3:20; Titus 3:1; 1 Peter 2:11 

Cleanliness  2 Corinthians 7:1  

Compassion  Luke 10:30-37 

Contentment   Ecclesiastes 5:10-15; Philippians 4:12-13; 1 Timothy 6:6-11 

Courage  Psalm 27:14; Philippians 1:27-28 

Dedication   Romans 12:1-2, 11; Colossians 3:17, 23-24 

Diligence  Romans 12:9-21 

Discretion  Ephesians 5:15-17 

Duty   Luke 20:21-25 

Endurance  Luke 21:9-19; 2 Timothy 2:3; 2 Timothy 4:7-8; Titus 1:9 

Faith   Matthew 8:5-13; Mark 11:22-24; Hebrews 11 

Faithfulness  Matthew 25:23; 1 Corinthians 1:9; 1 Corinthians 4:2;1 Corinthians 10:13 

   1 Thessalonians 5:24; 2 Thessalonians 3:3; 2 Timothy 2:13 

Forgiveness  Matthew 6:14-15; Matthew 18:21-35; Mark 11:24-26; Ephesians 4:31-32 

Freedom  John 8:31-36 

Friendship  John 15:12-17; Romans 12:15,18 

Fruitful  John 15:1-8; Galatians 5:22-25 

Godliness  Titus 2:11-14 

Happiness  Matthew 5:3-12 

Holiness  1 Peter 1:13-16; 1 Peter 2:9-10 

Honesty  Luke 19:11-26 ; Romans 12:17; 2 Corinthians 8:21; Ephesians 4:15, 25 

Honour  1 Peter 2:17  

Honour to Parents  Matthew 15:4; Mark 10:19; Ephesians 6:1-4 

Hope   Romans 5:1-5; 1 Peter 1:13 
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Humility  Matthew 5:5; Luke 18:9-14; Philippians 2:3-11; 1 Peter 5:5-6 

Joy  Nehemiah 8:10; Psalm 16:11; Jeremiah 15:16; Luke 10:20; John 15:11; 

  John 16:24; Philippians 4:4; Colossians 3:16-17; James 1:2-4 

Kindness  Colossians 3:12-13 

Labour  John 9:4; 1 Corinthians 15:58 

Love   Luke 10:27; John 13:34-35; 1 Corinthians 13; 1 Peter 4:8; 1 John 4:7-8 

Marriage  Genesis 2:22-24; Matthew 19:4-6; Mark 10:2-12; Ephesians 5:21-33 

   Hebrews 13:4 

Mercy   Matthew 5:7 

Needing God’s Protection  Psalm 27:1-6; Psalm 91; Philippians 4:19 

Needing Guidance Psalm 32; Proverbs 3:5-6; Romans 12:1-2 

Needing Peace  John 14:1-4; John 16:33; Romans 5:1-5; Philippians 4:6-7 

Needing Rules for Living  Romans 12 

Obedience  Matthew 21:28-31; John 14:15-24; Acts 5:29; Romans 13:1-7 

   1 John 5:3 

Prayer   Psalm 4; Psalm 42; Luke 11:1-13; John 14:12-13; John 17; James 5:13, 16  

   1 John5: 14-15 

Overcoming  John 16:33; Romans 8:31-39; 1 John 5:4-5; Revelation 3:12;  

   Revelation 12:11 

Patience  Hebrews 10:36-17; James 1:2-4 

Peace   John 14:1-4, 27; Romans 12:18 

Perseverance  Mark 13:5-13; 1 Corinthians 15:58; Galatians 6:7-10 

Prayer   Luke 11:1-13; Ephesians 6:18; Philippians 4:6 

Purity    Matthew 5:27-32; 1 Timothy 2:20-22; 1 Peter 1:22 

Pure Thinking Psalm 19:14; Philippians 4:8 

Reading the Bible Psalm 1:2; Psalm 119:97, 105, 130; John 5:39; 2 Timothy 3:14-17 

Retirement  Matthew 6:33-34; Philippians 4:12-13 

Reverence  Psalm 89:7; Isaiah 6:1-4; Matthew 5:43-48; Revelation 4 

Righteousness Matthew 5:6, 20; Matthew 6:33; John 3:13-21 
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Salvation  John 1:12; John 3:14-18; John 5:24; Acts 4:12; Acts 16:30-31 

   Romans 6:23; Romans 10:9-10 

Self-control  Galatians 5:22-25; 1 Thessalonians 5:6 

Sincerity  Matthew 7:15-27; Philippians 1:9-10 

Spiritual Warfare 2 Corinthians 10:3-6; Ephesians 6:10-18 

Stewardship  Malachi 3:8-10; 1 Corinthians 16:1-2 ; 2 Corinthians 9:6-15 

Sympathy  1 Peter 3:8-9 

Thankful   Psalm 100; Philippians 4:6; 2 Corinthians 2:14; Ephesians 5:18-20  

   1 Thessalonians 5:18; Hebrews 13:15 

Trust   Psalm 37:3-5; Proverbs 3:5-6 

Truth   John 8:31-32; John 14:6; John 17:17; Ephesians 4:14-16, 25, 29 

Victory  Romans 8:31-39; 1 Corinthians 15:57; 1 John 5:4 

Witnessing  Matthew 28:19-20; Acts 1:8; Acts 22:15; 1 Peter 3:15-16 

Watchfulness  Matthew 24:42; Matthew 26:41; Mark 13:34-37 

Worship  John 4:23-24 

Zeal   John 2:13-17; John 6:27 
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The word ‘catholic’ means ‘whole’ or ‘complete’ This is 
talking the Body of Christ not the Roman Catholic Church.  
 

APPENDIX C 
Helps for Writing Church Constitutions 

 
TWO EXAMPLES OF STATEMENTS OF FAITH 

 
APOSTLES’ CREED 

 
1. I believe in God the Father, Almighty, the Maker of heaven and earth 
2. And in Jesus Christ, His only begotten Son, our Lord 
3. Who was conceived by the Holy Ghost, born of the Virgin Mary 
4. Suffered under Pontius Pilate 
5. Was crucified, died and buried; 
6. He descended into hell. 
7. The third day He rose again for the dead; 
8. He ascended into heaven, and sits at the right hand of God the Father Almighty 
9. From thence He shall come to judge the quick and the dead. 
10. I believe in the Holy Ghost; 
11. I believe in the holy catholic church;  
12. The communion of saints; 
13. The forgiveness of sins; 
14. The resurrection of the body; 
15. And the life Everlasting. Amen 

 
 

NATIVE BIBLE CENTRE STATEMENT OF FAITH 
 

1. We believe the Bible is God-breathed. We believe it is without error and that it should be 
our guide in all matters of faith and conduct. 2 Timothy 3:16-17; 2 Peter 1:20-21 

2. We believe that God is a trinity composed of God the Father, Son, and Holy Spirit. 
Matthew 28:19-20 

3. We believe that Jesus Christ is God. He was born of the virgin and lived a sinless life. He 
is also the head of the true church. John 1:1; Isaiah 7:14; Ephesians 5:23 

4. We believe that Jesus Christ died as the substitute for all men. We believe that each 
individual must be born again or else be forever lost. 1 Peter 3:18; John 3:16-18 

5. We believe that the Lord Jesus Christ physically arose from the dead, that He ascended 
bodily into the heavens and that He is now at the right hand of God. Acts 2:24; Acts 1 9; 
Hebrews 9:24 

6. We believe that all men have sinned and that each one is born with a sin nature inherited 
from the original Adam. Romans 3:23; Romans 5:12 

7. We believe that the Holy Spirit is a person. He is also God. He indwells every born-again 
Christian. Spirit baptism places a believer into the body of Christ and takes place at the 
moment of Salvation. Each believer is commanded to be continually controlled by the 
Holy Spirit. 1 Corinthians 6:19; 1 Corinthians 12:12; Ephesians 5:18 

8. We believe that Salvation is only by grace, a free gift of God available for all men 
through faith in the shed blood of Christ. Ephesians 2:8-9 
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9. We believe that Christ will personally return for the church saints before the Great 
Tribulation. (1 Thessalonians 4:13-18) He will also return after the Tribulation to rule on 
the earth for 1,000 years. Revelation 20:6 

 
 

EXAMPLE OF PART OF A CHURCH CONSTITUTION 
 
Our Purpose: The purpose of this church is to build up the body of Christ by equipping 
believers to reach UP to God in worship; to reach IN to each other for fellowship and edification; 
and to reach OUT to the lost through evangelism and missions. Ephesians 4:11-16 
 
Our Mission: Our mission is to be witnesses for Jesus Christ both in our own area and around 
the world. Acts 1:8 
 
Our Method: The heart of our method for accomplishing our mission is to make disciples. 
Matthew 28:18-20 
 

1. A disciple is a committed Christian who is intentionally becoming more like Jesus Christ 
(Luke 6:40) This affects what he is (personal character) and what he does (personal 
action). 

2. Our basic purpose as a church is to make disciples by equipping believers so that they are 
able to (1) have a healthy relationship with God and (2) do the work of ministry 
according to their own spiritual gifts. 

3. Every believer is a priest and a minister. The pastors are not called to do the work of the 
ministry by themselves. The main job of the pastoral staff is to equip and enable disciples 
to do the work of the ministry. Ephesians 4:12 

4. Church programs will be evaluated by their contribution to the disciple-making process. 
Programs that effectively produce disciples or model the behaviour and lifestyle of a 
disciple will be given preference in decisions involving manpower and finances. 

5. The mission of disciples is to make disciples of all the nations. Therefore a disciple must 
be equipped to share his faith and disciples others. Since the scope of the mission is 
world-wide, the church must emphasize world-wide outreach and provide opportunities 
for involvement for disciples. 

6. The process of discipleship begins with evangelism and continues until the disciple is 
reproducing other disciples. Therefore the church must minister at each level of spiritual 
interest; outreach level, basic growth level, training level, and leadership level. 

7. Spiritual growth is encouraged and accelerated with accountability and personal 
interaction. Therefore small groups will be utilized as a major means of making disciples. 

  

ADDITIONAL HELPS 
 

Native Evangelical Fellowship Of Canada 
PO Box 4096, Redwood Postal Outlet 
Winnipeg, MB R2W 5K8 
www.nefc.ca/faith statement 

 
Christian Missionary Alliance – statement of faith 
www.cmalliance.ca/beliefsc1421 
 
Evangelical Free Church – statement of faith 
www.efcc.ca/index.cfm 
 

http://www.nefc.ca/faith
http://www.cmalliance.ca/beliefsc1421
http://www.efcc.ca/index.cfm
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A.  I like some of them 
B.  I like all of them 
C.  I hardly like any of them 
 

APPENDIX D 
Discussion Questions for Pre-Marital Counselling 

 
It will be helpful to give these questions to both people ahead of time for them to fill out and 
return for the first time together. 
 
1. My spouse deserves to know the details about my ‘past’ life. 

A. Yes 
B. No 
C. Some of the details 

 
 
2. As I look at his/her friends: 
 
 
 
 
 
3.The ‘head’ of the house should be the: 

A.  husband 
B.  wife 
C.  neither 

 
 
4.The ‘head’ means 

A.  to make all the decisions 
B.  to take care of the money 
C.  sign all legal documents 
D.  other (specify) 

 
5. Should the husband and wife have separate or joint bank accounts? __ Joint   __ Separate 
 
6. All of our property should be: 

    A.  in his name only 
    B.  in her name only 
    C.  always help jointly 

 
7. There are some weaknesses in my personality that could affect our marriage. They are: 

    ____________________________________________________________________________ 

    ____________________________________________________________________________ 

    ____________________________________________________________________________ 
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8. I bring to our marriage the following strong character traits. 

  _____________________________________________________________________________ 

  _____________________________________________________________________________ 

  _____________________________________________________________________________ 
 
 
9. Name any differences of background or beliefs that could cause problems between your future 
    mate and yourself.  

    ____________________________________________________________________________ 

    ____________________________________________________________________________ 
 
 
10. What things “get on your nerves”? Name three pet peeves. 

     1.  _________________________________________________________________________ 

     2.  _________________________________________________________________________ 

     3.  _________________________________________________________________________ 
 
 
11. How should our children be disciplined? Who is responsible? 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 
 
 
12. How can we teach spiritual truths to young children? 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 
 
 
13. God is interested in our sex life? 

A. yes 
 B. no 
 C. an irreverent question 
 
 
14. God gave us marital sex for: 

A. having children 
 B. for our enjoyment 
 C. as a ‘release valve’ to help us forget our daily tensions. 
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15. Sexual enjoyment is the responsibility of: 
A. husband 

 B. wife 
C. both 

 D. neither, since it wasn’t meant to be enjoyed 
 

 
16. As to birth control in our marriage: 

A. I think we should plan our family 
 B. It is wrong to prevent the conception of children 
 
17. I would like: 

A. no children 
 B. _____ children (specify number) 
 
18. The best way to practice birth control is by: 
 A. the rhythm method 
 B. the pill 
 C. the loop 

D. other ________________ 
E. I don’t know 

 
 
19. As I look at our plans for the next few months, if I could change anything I wanted, I would  

      change or I wish….  __________________________________________________________ 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 
 
 
20. If I were given $5,000 to spend as I wished, I would….________  ______________________ 

      ___________________________________________________________________________ 

    ____________________________________________________________________________ 
 
 
21. My hobbies are:  _____________________________________________________________ 
 
 
22. If I had one week to spend as I wished, I would like to ……. 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 
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23. Do you know Christ as your personal Saviour? _____________________________________ 
 
 
24. God has an interest in our marriage and has given my partner to me. 

      ______  yes 
      _______  no 
 
 
25. What does it mean to say “Christ is the Head of the home?”: 

     _______A. It is something I cannot quite see working in reality. 
     _______B. It is something I really believe in and would want to be said of our home. 
     _______C. It is making religion a little more that it was intended to be. 
 
 
26. I want to be married by a minister because  ________________________________________ 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 
 
 
27. What do you see as some basic guidelines in developing a Christ-centred marriage? 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 

      ___________________________________________________________________________ 
 
 
28. Do you want a Christian wedding?  ______________________________________________ 
 
 
29. What questions do you have about spiritual matters?  ________________________________ 

      ___________________________________________________________________________ 

    ____________________________________________________________________________ 
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APPENDIX E 
FOUR WEEKS WITH GOD 

 
Week 1: God Ordained Marriage 
 
 Sunday – Genesis 2:15-25 
 Monday – Matthew 19:3-9 
 Tuesday – 1 Corinthians 7:10-17 
 Wednesday – Genesis 24:1-17  
 Thursday – Genesis 24:18-33 
 Friday – Genesis 24:34-53 
 Saturday – Genesis 24:54-67 
 
Week 2: Men’s and Women’s Role 
 
 Sunday - Galatians 6:7-10 
 Monday – 1 Peter 3:1-8 
 Tuesday – Colossians 3:17-23 
 Wednesday – Matthew 16:24-27 
 Thursday – 1 Corinthians 15:57-58 
 Friday – Genesis 1:26-31 
 Saturday – Ephesians 5:21-31 
 
Week 3: Forgiveness 
 
 Sunday  - Ephesians 4:29-32 
 Monday – Mark 11:22-26 
 Tuesday – Luke 6:27-38 
 Wednesday - Colossians 3:12-15 
 Thursday – Luke 23:32-38 
 Friday - Matthew 6:5-15 
 Saturday – Matthew 5:21-26 
 
Week 4: Be Loving and Thoughtful 
 
 Sunday – Proverbs 15:1-17 
 Monday – Romans 13:8-14 
 Tuesday – 1 Peter 3:8-12 
 Wednesday – 1 John 3:11-18 
 Thursday – Proverbs 31:10-31 
 Friday – 1 Corinthians 13:1-13 
 Saturday – Philippians 2:3-11 
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LEADER’S GUIDE 
 
 
 
1. PRAYER        Begin with prayer. Ask God to help you to share what the He wants 
people to learn about The Elder and His Work. Pray for any prayer requests the student may 
have. Pray that the Lord will encourage native men to be leaders and elders in the church. 
 
 
2. PREPARE    Prepare for the next lesson by looking ahead. Take more time on any 
parts that need it. Pray about the topic to be covered and study the verses given.  
 
 
3. ASK     Ask the student if he has any questions about the lesson. Answer his questions. 
If you do not know the answer, tell him you will try to find the answer by the next meeting. You 
can ask the person who helped you through this course to help you with these questions. 
 
 
4. REVIEW     Review any of the lessons you feel need special emphasis. Help the 
student work out the assignments. If he is qualified, encourage him to preach or teach a lesson 
and to assist in different activities of the church. 
 
 
5. CHECK     Check to see if the student understands who elders and deacons are. Does 
he know what their qualifications and responsibilities are? Does he know how to preach and 
teach? Does he see how he can help others? Can he lead in functions of a church? Has he 
completed each assignment? 
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       NAME OF WORKBOOK 

CHRONOLOGICAL COURSES UNIT PRICE 

THE BIG PICTURE        $10.00 
IN THE BEGINNING        $12.00 
CHIEF PEOPLE OF OLD TESTAMENT        $12.00 
LIFE OF CHRIST        $12.00 
BREAKING TRAIL (ACTS)        $12.00 
CHIEF PEOPLE OF NEW TESTAMENT        $12.00 

TOPICAL COURSES  
HELP FOR THE HOME         $10.00 

THE CHURCH         $12.00 
SPIRIT WORLD         $10.00 
NO TURNING BACK  (HEBREWS)         $12.00 
HOLY SPIRIT         $12.00 
SHOW ME  (JAMES)         $12.00 

PRACTICAL COURSES  
PASS IT ON          $12.00 
DAILY POWER (Bible reading journal for Pass It On)          $  2.00 
SHARING THE GOOD NEWS          $10.00 
HOW TO STUDY THE BIBLE          $10.00 
THE ELDER AND HIS WORK          $12.00 
POWERFUL PREACHING          $10.00 
TEACHING THE NEXT GENERATION          $12.00 

 ELECTIVE COURSES  
THE GRIEVING INDIAN  (TEXTBOOK)          $  5.00 
THE GRIEVING INDIAN   (WORKBOOK)          $  5.00 
THE NEW TESTAMENT TRAIL          $12.00 
LIVING IN GOD’S FAMILY          $10.00 
WOMAN DESIGNED BY GOD          $10.00 
WOMEN GROWING IN CHRIST          $10.00 
WOMEN SERVING THE LORD          $10.00 

AUDIO COURSES  
FAMILY LIFE (3 CD’S)           $  6.00 
FAMILY LIFE (WORKBOOK)           $  5.00 
FIRST CORINTHIANS  (5 CD’S)           $  8.00 
FIRST CORINTHIANS  (WORKBOOK)           $  5.00 
  

MINISTRY TOOLS  
WHICH WAY (Evangelistic 4-Lesson Course)  Non-Credit           $  5.00 
52 OBJECT LESSONS (Use Objects to Teach God’s Truth)           $  5.00 
TRAINING LEADERS THROUGH T.R.I.B.E.           $  5.00 
  
COURSE CREDIT FEE            $  5.00 

 

TO ORDER: Call or email Native Bible Centre ( See info above) 
POSTAGE AND HANDLING will be added  to invoice 
PAY BY CHEQUE OR MONEY ORDER TO Native Bible Center  (See info - top of page) 
 
NATIVE BIBLE CENTRE, August 2012 
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